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THONG TU LIEN TICH
Hwéng din tro gitp dao tao, bdi dudng nguon nhén lyc
cho cac doanh nghié€p nho va vira

Can cir Nghi dinh 56 60/2003/ND-CP ngay 6 thdng 6 ndm 2003 cua Chinh
phit quy dinh chi tiét va huéng dan thi hanh Lugt Ngdn sdach nha nuwoc;

Can cir Nghi dinh s6 116/2008/NP-CP ngay 14 thang 11 ndm 2008 cia
Chinh phii quy dinh chitc ndng, nhiém vu, quyén han va co cdu t6 chike ciia BY
Ké hoach va Pdu tu;

Can cir Nghi dinh 56 215/2013/ND-CP ngay 23 thdng 12 ndm 2013 cua
Chinh phii vé chikc ndng, nhiém vy, quyén han v co cau té chike cia B Tai

chinh;

Can cur Nghi dinh 56 56/2009/ND-CP ngay 30 thdng 6 nam 2009 cua
Chinh phii vé tro gitip phdt trién doanh nghiép nhd va viea.

B¢ trucng Bo Ké hoach va Ddu tw va Bé truwong Bg Tai chinh ban hanh
Thong tw lién tich hwong dan trg gitp dao tgo, boi dwdng nguén nhdn luc cho
cdc doanh nghiép nho va vira:

CHUONG I
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh

Théng tur lién tich nay huéng din viéc 1ap ké hoach, t& chic va quan ly
thuc hién hoat dong trg giup dao tao, boi dudng ngudn nhan luc cho cdc doanh
nghi€p nhd va vira (goi tdt 1a trg giup dao tao); du toan, quan ly, s dung va
quyét toan kinh phi tir ngan sach nha nuée hd trg cho hoat dong dao tao.

Piéu 2. Pbi twong ap dung

1. Chi doanh nghiép, cén bd quan ly doanh nghié€p nhd va vua (sau day
viét tit 1A DNNVV) theo quy dinh tai Didu 3 Nghi dinh sé 56/2009/ND-CP ngay
30 thang 6 nam 2009 cua Chinh phu vé trg giip phat trién doanh nghié€p nho va
vira; cac ¢4 nhan, t6 chirc ¢6 nguyén vong thanh 1dp doanh nghiép.

2. B, nganh, Uy ban nhan dan tinh, thanh phé truc thudc Trung uong
(sau day got tit 1a cac BO, nganh, UBND tinh).



3. T chtrc xa hdi - nghé nghiép, t6 chuc chinh tri x4 héi - nghé nghlep, t6
chirc hiép hdi doanh nghiép, hig¢p hdi nganh nghé Trung uong (sau day goi tit 1a
cac t chirc hlep héi) duge thanh 14p theo quy dinh cua phdp luat, c6 chic ning
dao tao va tro ginp phat trién DNNVV.

4. Trudng dai hoc, cao déng, trung cip chuyén nghiép, cac td chirc dich
vu ¢6 chirc néng dao tao hoat ddng theo quy dinh cua phap lujt, ¢6 ndng lyc va
dap Ung diéu kién quy dinh tai khoan 1 Piéu 7 Thong tu nay (sau diy goi tat 1a
cac t6 chirc cung cip dich vu dao tao).

5. Can bd 1am cbng tac tro giap phat trién DNNVV,
Piéu 3. Cac hoat dng tro ginp dao tao

1. Khao sat dénh gid nhu ciu trg gitp dao tao; khao sat danh gla tac dong
va hiéu qua cua hoat dong tro gitip dao tao; to chtrc kiém tra, danh gla tinh hinh
thurc hién va cac cudc hdi nghi, hdi thao vé trién khai hoat dong trg glup dao tao
trén pham vi toan qudc; Tap huén, bbdi duong nang cao nang lyc va to chirc doan
khao sat, hoc tap trao dbi kinh ngh1em vé trg gitip dao tao trong va ngoai nuéc
cho céc can bd 1am céng tac trg gitp phét trién DNNVV.

2. Xay dung, bién soan, bd sung, in 4n gi4o trinh, tai liéu phuc vu hoat
dong dao tao, bdi dudng ngudn nhan luc cho DNNVV.,

3. Tb chirc dio tao, bdi dudng ngudn nhan luc cho DNNVV, bao gdm:

a) To chirc cac khoéa dao tao, bdi dudng ngudn nhén lyc cho DNNVV (sau
day goi tét 1a khoa ddo tao), gébm céac khéa dao tao khoi sy doanh nghiép, quan
tri doanh nghiép va quan tri doanh nghiép chuyén sau.

b) T4 chirc phd bién, do tao qua mang, truyén hinh cho DNNVV.
Dicu 4. Ngudn kinh phi thwe hién hoat ddng trg gitip dao tao
Hoat dong tro gitp ddo tao cho DNNVV thuc hién theo nguyén tic x4 hoi
hoa: v
1. Nha nuéc hd trg mot phan kinh phi (ngén sach Trung wong, ngln sach
dia phuong) thong qua cac Bg, nganh, UBND tinh va céc t6 chirc hiép hoi.
2. Cac DNNVV, cé nhén tham gia do tao déng gép mot phan kinh phi.

3. Cac co quan, don vi thuc hién hoat dong trg gitp dao tao cho DNNVV
huy dong cac nguon tai chinh khac (ngoa1 nguon ngan sach nha nudc) cua cac tb
chirc, cd nhén trong va ngoai nudc, cac t6 chirc qudc té theo quy dinh ctia phap
luat dé thuc hién hoat dong trg gitp dao tao cho DNNVV,

CHUONG 11

TO CHU'C CAC KHOA PAO TAO CHO DOANH NGHIEP NHO VA
VUA

Diéu 5. Pham vi va ndi dung cic khoa dao tao

1. Pham vi dao tao:



a) Dao tao khoi sy doanh nghiép cho céc ¢4 nhan, tb chirc ¢6 nguyén vong
thanh 1ap doanh nghiép, DNNVV (chiém tbi da 30% téng sé khoa dao tao).

b) Pao tao quan tri doanh nghiép cho cac chi doanh nghiép va can bd
quan ly DNNVYV.

¢) Dao tao quan trj doanh nghiép chuyén séu cho chii doanh nghiép va can
b0 quan ly DNNVV trong mét so linh vuc, dia ban theo dinh hwdéng wu tién phét
trién cua Nha nudc.

2. Noi dung cac khoa dao tao:

a) Trén co sd cac chuyen dé chinh tai Phu luc 1 kém theo Thorlg tu nay,

don vi dao tao lya chon moét s6 chuyén d& phu hop véi nhu céu ciia hoc vién va
thue té tai dja phuong dé t6 chirc céc khéa dao tao.

b) Noi dung giang day theo cac chuyén dé Iyra chon phai dugc xay dung
trén co s¢ b gido trinh, tai liéu dao tao, bdi dudng ngudn nhin luc cho DNNVV
ctia B6 Ké hoach va Pau tu.

Piéu 6. Pon vi quan 1y dao tao, don vi dao tao va cac hinh thirc t6
chirc dao tao

1. Bon vi quan ly dao tao 1a don vi trong B, nganh, UBND tinh va tb
chirc hiép hdi duge giao nhiém vu thuc hién ké hoach trg giap dao tao cho
DNNVV va kinh phi ngén sach nha nuéc hd trg.

2. Don vi dao tao la don vi truc tiép thuc 'hién cac khoa dao tao cho
DNNVV, gdm: don vi quan ly dao tao (khi truc twep to chirc céc khoa dao tac
theo quy dinh tai didm a khodn 3 Diéu ndy); hodc la to chirc cung cap dich vu
déo tao (khi don vi quan ly dao tao ky hop ddng voi tb chirc cung cap dich vu
dao tao theo quy dinh tai diém b khoan 3 Piéu nay).

3. Cén cur ké hoach duge giao, ndi dung yéu cdu ctia cac khoa dao tao vi
nang luc thye té, don vi quan ly dao tao c6 thé Iva chon mét trong hai hinh thire
sau day:

a) Truc tiép t6 chirc cac khéa dao tao.

b) Cén ¢ cac quy dinh hién hanh dé lua chon td chirc cung cap dich vu
dao tao va ky hop dbng dao tao theo quy dinh tai Diéu 8 Thong tu nay dé thuc
hién cac khoéa dao tao.

4. Trach nhiém cta don vi quan ly dao tao:

a) Chiu trach nhiém tb chire trién khai cdc khoa dao tao theo dung k{.
hoach dugce co quan cé thim quyul giao va cac quy dinh tai Thong tu nay. Knerr
tra, danh gia tinh hinh thyc hién va 1hu0ng xuyen t0 chure rut kinh nghuem dé céc
khoéa dao tao tiép theo dap tmg duge yéu cau ve chét lugng va hiéu qua.

b) Ctrcdn bd klem tra, giam sat cac khoa dao tao trong trudong hop ky hor
ddng vdi t6 chirc cung cap dich vu dao tao.

c) Pbi véi don vi quan 1y dao tgo thudc cac BY, nganh va tb chirc hig.
hoi, ngoai trach nhiém quy dinh tai diém a, b khoan 4 Diéu nay con co trach
nhle;m.
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- Chi tri, ph01 hop vai S& K¢é hoach va Piu tu tinh/thanh phé t chire cac
khoa dao tao dép vmg nhu ciu ctia DNNVV trén dia ban.

- Théng bao bang vin ban cho S& Ké hoach va Péu tu tinh/thanh phd vé
ké hoach trién khai cac khoa dao tao cho DNNVYV trén dia ban (chuong trinh,
ndi dung, théi gian, dia diém cu thé cta timg khéa dao tao) trudce khi td chic it
nhét 13 03 ngay lam viéc.

- Binh ky 6 thang, phai g,m S& Ké hoach va B‘au tu tinb/thanh phd bao cao
danh gia tinh hinh thuc hién cac khéa dao tao di t6 chirc va ké hoach tiép theo
trén dia ban.

Piéu 7. Tb chirc cung c‘z‘lp dich vu dao tao

1. Céc tb chirc cung cip dich vu dao tao dugce lua chon phai dap tmg cac
diéu kién sau:

a) C6 chirc nang cung cAp dich vu dao tao dugc ghi ro tai Giéy chl'mg
nhén dang ky doanh nghiép, hodc van ban cia co quan ¢o thdm quyén quyét
dinh vé chirc nang, nhiém vu cia td chirc cung cip dich vu ddo tao.

b) C6 co s& vat chét, trang thiét bi dap tmg didu kién t6 chirc cac khéa dao
tao cho DNNVV.

¢) Pa t6 chuc thuc hién cac khoa dao tao, boi dudng vé khai su doanh
nghiép va quén tri doanh nghiép.

d) C6 dé xuat phuong an dao tao phu hgp vdi yéu cau cia céc khoa dao
tao cho DNNVV;

d) Co doi ngili giang vién hodc cdng tic vién thudng xuyén dap ung cac
diéu kién sau:

- Tt nghiép dai hoc trd 1én;
- C6 ning luc chuyén mén va c6 kinh nghi¢ém tham gia giang day vé dao
tao, bdi dudng ngudn nhan luc cho doanh nghiép.

e) Tai ligu giang day (bao gdm gido 4n, tai liéu trinh bay va cac tai liéu
huéng dan hoc tap lién quan khéc) phai phu hgp vdéi chuyén dé dao tao va dugc
bién soan trén co s& b gido trinh, tai lidu dao tao, bdi dudng nguén nhan luc
cho DNNVV cua B Ké hoach va Péu tu. Tai lidu _giang day phai dugc don vi
quan ly dao tao théng nhét vé ndi dung trudce khi trién khai khoa dao tao.

2. Trén co so hop déng dao tao ky v6i don vi quan ly dao tao, t6 chirc
cung cap dich vu dao tao phai truc tiép trién khai thuc hién, khéng dugc thué
hodc giao 1ai cho td chitc cung cip dich vy khac thyc hién.

3. Khi c6 yéu cau kiém tra cua co quan chue nang, t6 chirc cung cap dich
vu dao tao ¢O trach nhiém phom hop véi don vi quan ly dao tao cung cép cac
thong tin, tai li¢u theo y€u cau va chiu trach nhiém vé tinh chinh xéac, trung thyc,

diy du co s& phap ly cia hd so, chirng tir theo quy dinh.
Piéu 8. Hop dong dao tao
Hop ddng dao tao phai c¢6 cac ndi dung chi yéu sau:
1. N§i dung chuyén d& dao tao; dia ban t6 chirc va thoi gian trién khai.



2. Kinh phi thue hién, kem theo du toan chi tiét kinh phi (theo mau Phu
luc 3.2 va ndi dung chi, mic chi quy dinh tai Di€u 13, 14 Thong tu nay).

3. Trach nhiém, quyén han ctia mdi bén.

4. Thanh quyét toan kinh phi do tao.

5. Xt 1y vi pham hop ddng va diéu khoén thi hanh.

Pieu 9. T6 chire cac khoa dio tao

1. Thoi lugng va sb hoc vién tbi thiéu ciia mét khoa dao tao:

a) Do6i voi khoa dao tao khdi sy doanh nghiép: thoi lugng dao tao la 03
ngay, so hoc vién to1 thieu moi khoa 1a 30 nguoi.

b) Déi véi khoa dao tao quan tri doanh nghiép: thoi lugng dao tao 1a 05
ngay, s0 hoc vién t6i thi€u moi khéa 1a 30 nguoi.

¢) Péi véi khoa dao tao quan trj doanh nghiép chuyén siu: tuy theo ndi
dung dao tao chuyén sau, don vi dao tao quyét dinh thoi lugng dao tao phu hop
nhung dam bao thoi luong t6i thiéu 1a 07 ngdy va sb hoc vién téi thiéu mdi khoa
la 20 ngudi.

d) Can cir véo tinh hinh thyc té cua timg khéa hoe, don vi dao tao bé tri
to1 da 30% thoi lugng moéi khéa dé hudng dan hoc vién nghién clru cac tinh
huong va van dung kinh nghiém thuc tién.

2. Dé tham gia,khéa dao tao, cac té‘) chic, ca nhan va DNNVV dién déy
da théng tin vao Phicu ding ky (theo mau Phu luc 2.1 hodc Phy luc 2.2 kém
theo Théng tu nay) gui vé don vi dao tao.

3. Trach nhiém cia don vi dao tao:

3.1. Trudc khi trién khai khéa dao tao:

a) Lap chuong trinh/ké hoach té chirc timg khéa dao tao (thoi gian dao
tao, dia diém td chirc khoéa dao tao, cic chuyén dé dao tao, giang vién, doi tugng
hoc vién, hoc phi...).

b) Théng bao churong trinh/ké hoach t& chirc dao tao trén cac phuong tién
thong tin dai ching, hodc bang vin ban, hodc bang cac hinh thirc chi€u sinh khac
dén cac ca nhan, td chitc, DNNVV trudc khi t6 chirc khoa dao tao it nhét la 15
ngay, trong do phai c6 ndi dung néu ro: khoa dao tao duge ngan sach nha nuérg
hé tro mdt phin kinh phi va chinh sach ho trg ctia Nha nuéce ddi voi hoc vién tai
cac dia ban cé diéu kién kinh té - x3 hoi déc biét kho khén.

¢) Lap du toan chi tiét kinh phi td chirc ting khod dao tao (theo mau Phu
luc 3.2 va n6i dung chi, muc chi quy dinh tai Biéu 13, Diéu 14 Théng tu nay).

d) Lanh dao don vi dao tao c6 trach nhiém ra quyﬁt dinh td chire khoa dao
tao (trong do cé cac ndi dung: thoi gian dao tao, dia diém t6 chic khoa dao tao,
cac chuyén dé dao tao, giang vién, danh sach hoc vién tham gia, du toan kinh
phi, chuong trinh/ke hoach trién khai, can bd quan ly khoa dao tao, ...) va chi
dao t& chire thyc hién theo néi dung da duyét va quy dinh tai Thong tu nay.

3.2. Trong qua trinh trién khai khoa dao tao:



a) (""ung cép day du tai liéu hoc tap cho hoc vién.

b)To b chirc glang day theo chuong trinh/ké hoach da duoc phé duyét, dam
bao vé ndi dung va thoi lugng theo quy dinh tai Thong tu nay.

¢) Kiém sodt thoi luong tham gia khoa dao tao cua hoc vién; tlen hanh kiém
tra, danh gia dé cip Chimg nhén cho hoc vién theo quy dinh tai Eleu 10 Thong tur
nay.

d) Lay dt.ty day klen hoc vién danh gia vé néi dung giang day, «,hat luong
giang vién va cong téc td chirc khoa dao ‘tao sau khi ke1 thuc (th eo mau Phuy luc
2.3 kém theo Thong tir nay); ]_,ap ban téng hmp ¥ kién hoc vién dé lam co s
danh gia, rat kinh nghiém cho viée trién khai cac khéa dao tao tiép theo.

3.3. Sau két thiic khoa dao tao:

a) Cham nhat 20 ngay sau khi két thac mét khoa dao tao, don vi dao tac
c6 trach nhiém lap bdo cdo danh gid va bao cao quyet toan kinh phi (theo mau
Phu luc 4.1 va Phu luc 4.2 kem theo Thong tu nay). Néu to chirc nhiéu khoa dac
tao, chdm nLhLalt 30 ngay sau khi két thiic khéa dao tao cubi cing pha1 téng hop
bdo cdo quyét toan kinh phi trén co s& bdo cdo clia timg khod (thleo mau Phu luc
4.3 kém theo Thong tu nay).

Déi voi don vi dao tao la t6 chie cung cip dich vu dao tao, cic béo cao
trén va ban 1ong3 hop v kién hoc vién sau khoa dao tao 1a mét trong cic cin clr dé
thanh 1y hop déng ddo tao; thanh q uyét toan kinh phi véi don vi quan 1y dao tao.

b) Pon vi dao tao cd trach nhiém t6 chirc luu trir toan bd hd so, chimg tu
theo tirng khoéa dao tao.

Pi¢u 10. Panh gia két qua hoc tip va cip Chitng nhan tham gia khéa
dao tao cho hoc vién

1. Bon vi dao tao lya chon mot trong cac hinh thic sau dé danh gia keL

qué hoc tq]p cua cac hoc vién: klem tra tric nghiém; hodc két hop kiém tra tric
nghiém vdi tra 1o bai tap tinh hubng.

2. Pon vi quan ly dao tao (bao gdm ca trudng hop ky hop ddng vai té
chure cung ap dich vu dao tao) cap Chirng nhén tham gia khoa dao tao cho hoc
vién dat céc yéu cau:

a) Tham du it rthat 85% thoi luong ctia khoa dao tao.

b) Két qua bai kiém tra dugc danh gia dat trung binh trér 1én.

Lanh dao don vi quan ly dao tao chiu trach nhiém ky Chung nhan cho cac
hoc vién tham gia khoa dao tao.

3. Noi dung, hinh thire, quy cach ctia Chtmg nhén theo mau Phu luc 5.1
va Phu luc 5.2 kém theo Thong tu nay.

Pidu 11. Lwu trit ho so

1. Bon vi dao tao phéi Iuu trir toan bo hé so, ching tir lién quan theo timg
khoa dao tao, dam bao cong tac luu trit va thoi gian luu trir theo dung quy dinh
cua phap luét hién hanh vé tai liéu luu tri.



2. Bbi véi don vi quan ly dao tao: ngoai vig¢c luu trit ho so khi truc tiép t6
chire céc khda ddo tao theo quy dinh, hd so luu trit con bao gbm:

a) Trudng hop ky hop ddng véi tb chirc cung cép dich vy dio tao:

- Hop dung, bién ban thanh ly hop déng véi td chirc cung cép dich vu dao
tao kém bao cdo quyé it toan kinh phi td chirc khéa dao tao, hoa don tai chinh vé
viéc cung cdp dich vu ddo tao theo quy dinh hién hanh.

- Chimg tir thanh toan kinh phi cho té chirc cung c4p dich vu dao tao.
- Cac chung tir, tai liéu khac ¢ lién quan.

b) Céc bdo cdo téng hop tinh hinh thuc hién, tong hcvp quyét toan kinh phi
tb chire cac khod ddo tao thudc trach nhiém cia don vi quéan 1y déo tao.

CHUONG IIX
KINH PHI THU'C HIEN TRQ GIUP PAO TAO NGUON NHAN LUC
CHO CAC DOANH NGHIEP NHO VA VUA

Piéu 12. Céc hoat ddng ngin sach nha nwdc hd trg va mire hd trg.
1. Ngéan sach Trung uong:
1.1. Hb trg 100% kinh phi cho cac hoat déng:

a) X8y dung, bién soan, bb sung, in 4n gi4o trinh, tai liéu phuc vy hoat
dong dao tao, bdi dudng ngudn nhan luc cho DNNVV.

N1 dung chi va mirc chi cu thé thuc hién theo quy dinh tai Th(‘)ng tu s6
123/2009/TT-BTC ngay 17/6/2009 cua Bo Tai chinh quy dinh ndi dung chi,
muc chi xay drumg chJorng trinh khung va bién soan chuong trinh, grao trinh céc
moén hoc dbi véi cac nganh dao tao Pai hoc, Cao ding, Trung cdp chuyén
nghiép.

b) Khéo sat danh gia nhu céu trg giup dao tao; khao sat dénh gia tic dong
va hiéu qua cua hoat ddng trg gitp dao tao trén pham vi toan quoc.

No6i dung chi va muc chi cu thé thuc hién theo quy dinh tai Th(‘)ng tur sé
58/2011/TT-BTC ngay 11/5/2011 cua Bo Tai chinh quy dinh quan ly, str dung
va quyét toan kinh phi thuc hién céc cudc diéu tra thdng ké.

c) T6 o chire kiém tra, d¢anh gi4 tinh hinh thyc hién va cac cudc hdi thao, hoi
nghi vé tI‘lE.[‘l khai hoat dong trg giup dao tao trén pham Vi toan quoc to
chirc tap huén, bdi dudng nang cao nang lyc vé trg glup d3o tao & trong nudc; to
chic doan khao sat, hoc tap trao dbi kinh nghi¢m ve trg gidp dao tao ¢ ngoai
nuée cho cdc can bo lam c6ng tac trg giup phat trién DNNVYV thudc Bo, nganh,

Uy ban nhén dan tinh.
Noi dung chi va muc chi cu thé thyc hién theo quy dinh tai Thong tur sb
97/2010/TT-BTC ngay 06/7/2010 cua Bo Tai chinh quy dinh vé ché do cong tac

ph1 ché do chi t6 chue cac cude hdi nghi dbi voi céc co quan nha nudc va don
vi su nghiép cong l1ap; Thong tu s6 102/2012/TT-BTC ngay 21/6/2012 cua B
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Tai chinh quy dinh ché d6 cong tac phi cho can bd, cong chirc nha nudc di cong
tac ngan han ¢ nuéc ngoai do ngén sadch nha nudc dam béo kinh phi.

d) T6 chuc phd bien, dao tao, boi dudng qua mang internet, truyén hinh
cho DNNVV.

B6 K& hoach va Pau tr chi tri xay dlmg Peé 4n trién k hai. N§i dung chi va
muc chi thye hién theo hinh thac hop dong véi don vi cung cép dich vy, co quan
tuyén truyén va co quan théng tin dai ching theo phuorng thirc ddll thau truong
hop dit hang, giao nhiém vu thuc hién theo don gia duge cip cé thdm quyén phé
duyét.

1.2. H6 trg mét phan kinh phi té chue cic khoa dao tao quy dinh tai khoan 1
Piéu 5 vdi ndi dung chi va muc chi cu thé theo quy dinh tai Piéu 13, 14 Théong tu
nay.

2. Ngéan sach dia phuong.

2.1. Hb trg 100% kinh phi cho cac hoat dong:

a) Khao sat danh gia nhu ciu trg giap dio tao trén dia ban.

Néi dung chi va muc chi cu thé thuc hién theo quy dinh tai Thc“)ng tu s&
58/2011/TT-BTC ngay 11/5/2011 ctia B Tai chinh quy dinh quan ly, st dung
va quyét toan kinh phi thuc hién cac cudc diéu tra thdng ké.

b) Té chirc kiém tra, danh gxa tinh hinh thuc hién va cac hoi thao, hdi nghi
vé trién khai cac hoat dong tro gitp dao tao trén dia ban.

Né&i dung chi va mirc chi cu thé thuc hién theo quy dinh tai 'Ihong tu s6
97/2010/TT-BTC ngay 06/7/2010 cua Bg Tai chinh quy dinh vé ché do cong tac
ph1 ché d6 chi tb chirc cac cude hdi nghi ddi véi cac co quan nha nudc va don
vi sy nghiép cong lap.

22T [o trg mét phin kinh phi t6 chirc cac khéa dao tao quy dinh tai diém a,
b khoan | Piéu 5 cho DNNVV trén dia ban thudc nhi¢ém vu chi ctia ngén sach dia
phuong, 1ndi dung chi va mirc chi cu thé theo quy dinh tai Piéu 13, 14 Théng tu
nay.

Pitu 13. Noi dung chi to6 chire khoa dao tao
1. Chi tb chirc mét khoa dio tao.
a) Cac khoan chi phuc vu trire ti ép 16p hoc:

- Chi cho giang vién: chi thu lao giang vién; chi phu cap tién an giang
vién; chi phi di lai, Iuu tr cho giang vién;

- Chi tai lidu hoc tdp theo ndi dung chuong trinh khéa dao tao cho hoc
vién (khéng bao gdém tai liéu tham khéo);

- Chi khen thuéng cho hoc vién dat loai gioi, loai xuét sic;
- Chi thué héi trudong, phong hoc, thiét bj phuc vu hoc tap;
- Vin phong phim;

- Chi ra dé thi, coi thi, cham thi;

- Chi phi cho 1€ khai giang, bé giang;



- Chi nuéc ubng, giai khat gitra gio;

- Chi to chirc cho hoc vién di khao sat, thuc té (néu cd): thué phuong tién
dua, don hoc vién.

- Chi phi cip chimg chi;

- Chi phi chiéu sinh: goi dién thoai, giri thu moi, diing thong tin trén cac
phuong tién thong tin dai ching.

- Chi khéc phuc vu truc tiép 16p hoc (dién, nuéc, vé sinh, trong gitr xe).

b) Chi hoat déng quan Iy mét khoa dao tao cia don vi dao tao (khong
vuot qua 10% tong kinh phi t§ chirc mét khéa dao tao), gdm:

- Chi cong tac phi cho can bé quan ly khoéa dao tao ctia don vi dao tao
trong trudmg hop phai té chire khoa dao tao & xa don vi dao tao.

- Chi lam thém gi& cta can bd quan ly khoa dao tao (néu cb); td chirc ca-
cudc hop nhim trién khai khoéa dio tao.

- Cac khoan chi khac dé phuc vu quan 1y, diéu hanh khoa dao tao (néu
co);

2. Chi hoat dong phuc vu cho cong tdc quan ly cia don vi quan ly dao tao
trong cac B9, nganh dia phuong, tb chirc hlep héi (sau day goi tat 1a chi quan ly
chung): chi dl cong tac dé kiém tra, danh gia tinh hinh thm, hién t6 chuc cac
khoa dao tao cho DNNVYV, bao g gbm ca truong hop can bd cia don vi quan ly
dao tao di kiém tra, giam sét céc khoa dao tao khi ky hop dong véi t6 chirc cung
cap dich vu dao tao.

Piéu 14. Kinh phi t6 chirc khoa dio tao v mire ngan sach ho trg

1. ®bi véi chi phi té chirc khéa dao tao quy dinh tai khoan 1 Piéu 13
Thong tu nay:

1.1. Ngén sach nha nuéc hd tro mét phan kinh phi:

a) Muc ho tro tu ngan sach nha nude cho mot khoa dao tao tdi da khong
vugt qua 50% tong chi phi cia mét khéa dao tao.

b) Mirc chi hop ly cia timg ndi dung chi trong mét khoa dao tao thuc hién
theo quy dinh tai Théng tu s6 139/2010/TT-BTC ngay 21/9/2010 cua Bo Tai
chinh quy dinh viéc 14p du toan, quéan ly va sir dung kinh phi tir ngan sach nha
nudc danh cho cong tac dao tao, bdi dudng can b, cong chirc va xac dinh thee

nguyen thc:
- Dbi véi cac ndi dung chi ¢6 quy dinh cu thé vé tiéu chuén, dinh mirc (ch1

cho giang vién; nudc uong, giai khat; khen thuéng hoc vién; chi ra dé thi, coi
thi, chdm thi; ¢6ng tac phi): thm hién theo diing ché d§ quy dinh.

- Béi véi cac ndi dung chi chua cé quy dinh cuy thé ve tiéu chun, dink
mirc: cin clr theo hop dong, hoa don chimg tir chi tiéu thuc té, hop ly, hop phap
theo quy dinh cua phap luat.

1.2. Phén kinh phi con lai dugc chi tra tir cic ngudn:



- Kinh phi tai trg, huy déng dugc tir doanh nghiép, céc to chirc, cd nhén
trong va ngoai nudc (néu co).

- Hoc phi do hoc vién déng gép. Khuyén khich don vi dio tao giam hoc
phi cho hoc vién tham gia khod dao tao trén co s& tinh toan cu thé phan ngin
sach nha nude hd tro va tan dung t8i da ngudn kinh phi tai trg.

1.3. Bdi véi céc hoc vién thude dia ban co diéu kién kinh té - x3 hoi dic
biét kho khan (sau day viet tét 1a hoc vién PBKK):

a) Ngoai hd tro kinh phi dé t6 chitc khéa dio tao theo quy dinh tai diém
1.1 khoan 1 Diéu nay, ngén sach nha nudc ho trg hoc phi tham gia khéa dao tao
cho hoc vién DPBKK, mirc ho tr¢ xdc dinh nhu sau:

Mite h3 tro hoc S$6 tién ngan sach nha nude S4 tién tai trg huy
phi cho 01 hoc hé trg t6 chire khoa dao tao ~ ddng dugc (néu co)
vién BBKK

S6 hgc vién tham gia

Hoc vién BBKK ndp phén chénh 1éch (néu c6) giita mirc hoc phi phai ndp
va muc phi duge ngan sach nha nude ho trg. Trén co s& du todn Kinh phi t6 chirc
khoa dao tao, don vi dao tao thong bdo cong khai ratrc hoc phi thu cta hoc vién;

murc hoc phi ngan sdch nha nuwde hd trg va sb con phai nép dbi véi hoc vién
DPBKK.

b) Déi tuong hoc vién PBKK quy dinh tai Thong tu nay gom:

- Ngudi ¢6 dia chi thuong tri tai dia ban cé diéu kién kinh 1€ - xa hoi dic
biét kho khan va hién van dang sinh sdng, 1am viéc tai dia ban c6 didu kién kinh
té - xa hdi dic bidt kho khan.

- Nguoi khong c6 dia chi thudng tri tai dia ban c6 di éu kién kinh té - xa
hoi ddc bi¢t kho khan hién dang sinh s song, lam viéc it nhit 6 ‘thang lién tyc tai
dia ban cé diéu kién kinh té - xa hdi dic biét kho khin tinh dén thoi diém dang
ky tham gia khoa dao tao.

Danh muc cac dia ban ¢6 didu kién kinh té - x& hoi dac biét kho khan
theo Phu luc II ban hanh kém theo Nghi dinh s6 108/2006/ND-CP _ngay

22/9/2006 cta Chinh phu quy dinh chi tiét va huéng dan thi hanh mot s diéu
cta Luat Dau tu.

¢) Pé duoc hd trg hoc phi tham gia khéa dao tao, hoc vién PBKK ndp
cho don vi dao tao:

- Phiéu ding ky tham gia khéa dao tao c6 day di toan b théng tin (theo
mau Phu luc 2.1 va Phy luc 2.2 kém theo Thong tu nay).

- Ban sao giay ching minh thu nhén dén.
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2. Pbi véi chi phi quan ly chung quy dinh tai khoan 2 Piu 13 Thoéng tu
nay: ngén sach nha nuéc ho trg t6i da khong qua 3% tong kinh phi ngin sach
nha nudc thuce té ho trg td chirc cic khéa dio tao. Mirc chi cu thé theo quy dinh
tai Théng tu s6 97/2010/TT-BTC ngay 06/7/2010 cia Bo Tai chinh quy dinh vé
ch€ d§ cong tac phi, ché dd chi t6 chirc cac cude hoi nghj d6i v&i cac co quan
nha nudce va don vi sy nghiép céng lap.

Piéu 15. Lap ké hoach, phan bd du toan

L. Lap ké hoach va dy toan kinh phi.

[.1. Vao thoi diém xdy dung ké hoach kinh t& - xa hdi va du toan ngan
sach nha nudc hang nam, B6 Ke hoach va Dau tu ¢6 van ban gini cac B, nganh,
UBND tiru.h va céc t0 chirc hiép hdi hudng dan xay dung ké hoach tro giup dao
tao cho DNNVYV theo dinh huéng linh vuc, dia ban uvu tién dao tao hang nim
trén co s& dinh hudng uu tién phat trién ctia Nha nudc.

1.2. Trén co s& van ban huéng dan cia B6 Ké hoach va PAu tu, nhu ci
trg giup dio tao va cin cr ndi dung chi, mirc chi quy dinh tai Théng tu nay, céac
B, nganh, UBND tinh va cac t6 chirc hi ép hoi 1ap ke hoach trg giup dao tao cho
DNNVV va du toan kinh phi ngén sich ho trg (theo mau Phu luc 3.1 va Phu luc
3.2 kém theo Thong tu nay), giti B6 Ké hoach va Pau tu trude ngay 30 thang 6
cla nam trudc ndm ke hoach dé tong hop chung dir toan kinh phi ngan sach trg
giup dao tao cho DNNVV trén pham vi toan quéc.

DPéi voi hoat dong td chirc céc khoa dao tao, ké hoach va du toan kinh phi
ngan sach ho tro duge xay dung trén co so:

a) Nhu cdu dao tao cua cac DNNVV thudc linh vye, dia ban quén ly, phu
trach cua cac B, nganh, UBND tinh va céc t6 chirc hiép hoi.

b) Dinh huéng linh vuc, dia ban wu tién dao tao theo hudng dan cua Bé
K¢é hoach va Déu tu.

¢) Céan déi, 16ng ghép véi cac ngudn kinh phi dao tao ngudn nhan luc che
DNNVV tur cac chuong trinh, chinh sach khac cia Nha nude, ddm bao khong
trung lap ngudn va ty 1¢ ngan sach nha nudc ho tro tir cac ngudn khong vuot qua
muc quy dinh tai Thong tu nay.

d) §6 khoa dao tao khéi su doanh nghiép khong vuot qua 30% tong sb
khoa dao tao.

1.3. B K& hoach va Déu tu tong hgp nhu céu ké hoach kinh phi trg gitp
dao tao cho DNNVYV cua cac B¢, nganh, dia phuong va céc t6 chuc hiép hoi
(theo mAu Phu luc 7.1 kém theo Thong tu ndy), giri vé€ BJ Tai chinh trong thang
7 cua nam truéc ndm ke hoach. Can cir kha néng cin d6i cia ngin sach nha
nudce, BO Tai chinh bdo cdo Chinh pht trinh Qudc hoi quyét dinh d61 véi phan
kinh phi ngén sach Trung wong trg giup dao tao cho DNNVYV,

2. Phén bb dir toan kinh phi.

2.1. Bbi v6i ngén sach Trung uong:

Can cur du todn ngén sach Trung uong b tri cho céc hoat dong trg giup
dao tao cho DNNVV dugc cap co tham quyén phé duyét, Bo Ké hoach va Dau
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tu xay dung phuonng 4n va th(mg, nhét v6i B Tai chinh dé ra vin ban thong bao
ké hoach tro gitip dao ‘tao nguon nhén luc DNNVV va kinh phi ngén sach hd trg
cho timg B3, nganh, tb chirc hiép hi.

Co s& dé Bo Ké hoach va Pau tu xdy dung phuong an:
a) Céc ndi dung tiet a, b, ¢, d di€ém 1.2 khoan 1 Piéu nay.

b) Tbng sb kinh phi ngén sach Trung uong danh cho hoat dong trg gitp
dao tao cho DNNVV dugc cap c6 tham quyén phé duyét.

c) Két qua thue hién hoat déng trg gitp dao tao nguén nhan lyuc DNNVV
cac nim trude nim ké hoach ciia tirng B8, nganh, t6 chire hiép hoi.

2.2. Di v6i ngén sach dia phuong

Cin ctr du toan ngan sach dia phuong bé tri cho cac hoat dong trg glup
dao tao cho DNNVV trén dia ban, UBND tinh quyet dinh giao ké & hoach trog glup
dao tao ngudn nhan luc DNNVV va kinh phi ngan sach hd trg cho cac don vi

quan ly dao tao theo quy dinh cua Luét Ngén sach va cdc van ban hudng din
hién hanh.

Piéu 16. Quan 1y, sit dung va thanh, quyét toan kinh phi ngin sach
trg giip dao tao cho DNNVV

1. P6i vadi ké hoach thuc hién céc hoat dong tro gitip dao tao cho DNNVV
cua cac Bg, nganh va UBND tinh giao cho don vi quan ly dao tao:

1.1. Cac don vi quan ly dao tao rit dy todn tai Kho bac nha nudc. Kho bac
nha nudc thuc hién kiém soat chi, dam bao viéc sir dung kinh phi ngén séach tro
giup dao tao cho DNNVV diing muc dich, dung quy dinh chi tiéu tai chinh hién
hanh va quy dinh tai Thong tu nay.

1.2. Trudng hgp cac don vi quan ly dao tac ky hop ddng vdi cac td chirc
cung cip du:h vu dao tao dé to chirc cac khoa dao tao cho DNNVYV, chung tu
lam c#in cir tam Gng, thanh, quyét todn gdm:

a) Vin ban th\ong bao ciia B6 Ké hoach va Pau tu (déi voi ngan sach
Trung uong) hodc quyet dinh cta UBND tinh (dbi véi ngd n sach dia phuong)
giao ké hoach trg gidp dao tao ngudn nhan luc DNNVV va kinh phi ngan sach
hd tro.

b) Van bén cua clp c6 tham quyen giao nhiém vu thuc hién ké hoach trg
gitp dao tao ngudn nhan luc DNNVV va kinh phi ngan sach hd trg cho don vi
quéan ly dao tao.

¢) Hop ddng dao tao ky giira don vi quan ly dao tao va td chirc cung cp
dich vu déo tao theo quy dinh tai Biéu 8 Théng tu nay.

d) Bién ban thanh ly hop dbng dio tao glucl don vi quan ly dao tao va td
chtre cung cip dich vu do tao, kem theo bdo cao téng hop quyét toan kinh phi
cac khoa dao tao va bao cdo chi tiét quyét toan kinh phi timng khoa ddo tao cla to
chure cung cz’ip» d;ch vu dao tao;

d) Hoa don tai chinh cta to chirc cung cép dich vu dao tao vé viéc cung
cap dich vu ddo tao theo quy dinh hién hanh.
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e) Cac chung tir lién quan khéc.

2. Ddi véi céc td chirc hiép héi, khi dugc bd tri kinh phi ngéin sach dé thuc
hién cac khoa dao tao:

2.1. Tam tng kinh phi:

Trén co sd van ban cta B Ké hoach va Piu tu thong bao ké hoach tro
giup dao tao ngudn nhan lyc DNNVV va kinh phi ngén sach hd tro, t6 chirc hiép
hdi xay dung ké hoach trién khai va du toan chi tiét kinh phi thye hién, lap hé so
dé nghi tam tmg kinh phi ngan sach hd trg giri Bo Tai chinh gbm:

a) Vén ban cua Bo Ké hoach va Pau tu théng bao ké hoach trg giup dao
tao nguon nhan luc DNNVYV va kinh phi ngan sach ho trg cho t6 chirc hiép hoi.

b) Cdng van dé nghi tam ung kinh phi kem theo Ké hoach trg gitp dao
tao, trong d6 néu rd: ke hoach trién khai, thoi gian, tién 46 thyre hién; kém thec
tong hop va du toan chi tiét kinh phi to chirc cac khoéa dao tao cho DNNVV tré
ting dia ban (theo mau Phu luc 3.1 va Phu luc 3.2 kém theo Thong tu nay).

Trong thoi han 10 ngay lam viéc ké tir khi nhan dugc déy du hci so theo
quy dinh trén, B6 Tai chinh thuc hién ra soat va cap tam trng kinh phi ho trg (to:
da 70% du toan) dé€ t6 chic hiép hoi trién khai nhiém vu.

2.2. Quyét toan kinh phi:

Sau khi két thic t(;)”chl’xc céc khoa dao tao va cham nhat khéng qua ngay
20 thang 12 hang nim, to chirc hiép hdi c6 trach nhiém guri ho so quyét toar
kinh phi ngan sach ho trg vé B¢ Tai chinh. H6 so quyét toan guai B Tai chinh
gdm:

a) Cong van cua td chire hiép héi béo cdo két qua thyc hién va dé nghi hé
tro kinh phi sau quyét toan.

b) Bao cdo tdng hop quyét toan kinh phi tb chirc cac khoa dao tao da thuc
hién (thec mau Phu luc 4.3 kem theo Thong tu nay).

¢) Quyét dinh ctia Lanh dao td chirc hiép hoi phé duyét quyét toan kini:
phi td chtrc cac khoa dao tao giao cho don vi quan ly dao tao, kem theo bao cat
quyét toan kinh phi timg khéa dao tao (theo mau Phu luc 4.2 kém theo Thong tu.
nay).

Trong thoi han 15 ngay lam viéc ké tir khi nhén dugc day df; ho so theco
quy dinh trén, B Tai chinh tién hanh ra soat dé xem xét ho tro s kinh phi ngar
sach con dugc cip hodc thu hoi phan kinh phi ngén séch khoéng sir dung hét.

2.3. Viéc cép phat kinh phi ngén sach hd trg cho céc td chic }}i’é_p h(f)i' de
td chirc cic khoa dao tao cho DNNVYV thuc hién theo quy dinh tai tiet a, diém
7.1 khoan 7 Chuong IV Thong tur s6 59/2003/TT-BTC ngay 23/6/2003 cua Bc;
Tai chinh huéng dan thuc hién Nghi dinh 50 _60/2003/ND-CP ngay 06/6/200Z
ctia Chinh phii quy dinh chi tiét va hudng dan thi hanh Luit Ngan sach nhe
nudec.

3. Céc don vi str dung kinh phi ngén sach nha nudc ho irg dé thyc hién
hoat dong trg giup dao tao phéi chiu trach nhiém truéc phéap ludt vé su dur}g
kinh phf theo quy dinh; vé tinh chinh xac, trung thuc, day da co s& phap ly cua
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hd so, chitng tir; chiu trach nhiém vé nhitmg khoan thu, chi, hach toan, quyét
toan theo ding che do; trudong hop vi pham hotic dé xay ra nhurng sal sot phai
hoan toan chju trach nhiém theo quy dinh cta phap luat.

CHUONG 1V

QUAN LY HOAT DPONG TRQ GIUP DAO TAO NGUON NHAN
LUC CHO CAC DOANH NGHIEP NHO VA VUA

Piéu 17. Trach nhiém ciia UBND tinh
1. UBND tinh can clr kha ning cén déi ngan sach dia phirong, chu dong
bé tri kinh phi dé t6 chirc thuc hién ké hoach tro giup dao tao cho DNNVV trén

dia ban. Kinh phi trg gitp dao tao cho DNNVV dugc bd tri chung trong du toan
ngén sach dia phuong hang nam.

2. UBND tinh giao S& Ké hoach va Déu tu:

a) Chu tri, phdi hop véi cac S, ban, nganh lién quan va cic tb chirc dai
dién cta doanh nghlep tai dia phuong 16 chuc khao sit danh gia nhu cau, tdng
hop, lap ké hoach, t6 chirc trién khai cac khéa dio tao ngudn nhan lyc DNNVV
trén dia ban theo quy dinh tai Thong tu nay. Chiu trach nhiém vé két qua thuc
hién ké hoach trg gitp dao tao cho DNNVV thudc nhiém vu chi clda ngan sach
dia phuorn<

tra, danh pm tmh hmh thuc h1e n va td chirc cac cude h01 thao hm nghl vé trién
khai cac hoat dong trg gitp dao tao cho DNNVV trén dia ban.

¢) Binh ky 6 thang, 1ap béo cdo tinh hinh thuc hién va téng hop quyét toan
kinh phi ngén sach dia phuong trg giap dao tao cho DNNVV trén dia ban (theo
mau Phu luc 6 kém theo Thong tu nay), bao cao UBND tinh dé gui BO K& hoach
va Pau tu tbng hop, cham nhat khong qua mét thang sau khi két thic mot dinh

ky.

d) Theo doi, phdi hop va hé tro céac don vi quan ly dao tao thudc BO,
nganh va to chire hlep hdi, cac td chirc cung c¢dp dich vu dao tao trong qua trinh
trién khai té chirc cac khda dio tao cho DNNVV trén dia ban.

Piéu 18, Trach nhiém ciia cac B§, nganh va td chire hiép hoi

Chiju trach nhiém veé namJ lyc cua don vi quan ly dao tao. Thong béo
bang van ban cho B K& hoach va Péu tu danh sach cac don vi quan ly dao tao
dé cong b trén Cong Théng tin doanh nghiép ctia Cuc Phat trién doanh nghiép -
B6 Ké hoach va Pau tur.

Truomg hop don vi quan ly dao tao khong thuc hién ding va ddy du trach
nhiém quy dinh tai Théng tu nay, B9, nganh, t6 chirc hiép hgi xem xét giao cho
don vi kbac ¢6 du nang lyc thyc hién. Khi c6 sy thay d6i hoic bd sung danh sach
don vi qln.an Iy dao tao, B9, nganh, t6 chic hlep hdi phai thmng bao cho Bo Ké
hoach va Piu tu trong thm hdn 161 da 1a 15 ngay ké tir khi ¢ su thay d6i hodc bb
sung.
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2. Lap ké hoach 1;6 chirc cac khda khaoi sy doanh nghiép va quan tri doanh
nghiép (quy dinh tai diém a, b khoan 1 bieu 5) va dy toan kinh phi ngén séch hd
trg theo quy dinh tai di€ém 1.2 khoan 1 Di€u 15 Thong tu nay.

3. Can clr van ban cia B Ké hoach va Piu tu théng bao ké hoach trg
gitup dio tao ngudn nhan lyc DNNVYV va kinh phi ngan sach hd trg dé t5 chic
thyc hién theo quy dinh tai Thong tu nay. Theo dinh ky hodc dét xuat, chi dong
(hodc phdi hop véi B6 Ké hoach va Pau tu, B6 Tai chinh) kiém tra, danh gia
tinh hinh thyc hién nhiém vy va chiu trach nhiém vé két qua thuc hién ké hoach
trg gitp dao tao cho DNNVV duoc giao.

4. Pinh ky 6 thang, 14p bdo cdo téng hop tinh hinh thyc hién va téng hop
quyét toan kinh phi ngan sich nha nuéc trg gitp dao tao (theo mau Phy luc 6
kém theo Thong tu nay), giri B6 Ké hoach va Dau tu chdm nhat khoéng qua mot
thang sau khi két thic mét dinh ky.

Két thiic nim tai chinh, quyét toan kinh phi ngan sach trg gitp dao tao
cho DNNVYV dugc tong hgp chung trong bao cdo quyét toan chi ngén sach hang
nam cua cac co quan, don vi theo quy dinh.

Didu 19. Trach nhiém cia B§ K¢ hoach va Piu tu va B Tai chinh

Bo K& hoach va Piu tu va B6 Tai chinh thyc hién trach nhiém quy dinh
tai Piéu 18 va cac nhiém vu cu theé sau:

1. B4 K& hoach va Pau tu:

_a) Chu tri thyc hién cac nhiém vu quy dinh tai diém 1.1 va 1.3 khoan 1,
diém 2.1 khoan 2 Piéu 15 Théng tu nay.

b) Chu tri, phéi hop v&i cac co quan lién quan trién khai t6 chirc céc khoa
dio tao quan tri doanh nghiép chuyén su quy dinh tai diém c khoan 1 Di€u 5 va
cac hoat dong tro gitp dao tao quy dinh tai di€ém 1.1 khodn 1 Diéu 12 Thong tu
nay.

¢) Chu tri, phéi hop véi Bo Tai chinh va cac co quan lién quan dinh ky
hodc dot xuét kiém tra, danh gi4 tinh hinh thyc hién cta cac don vi dugc giao ke
hoach trg gitp dao tao cho DNNVV.

d) Tbng hop tinh hinh thyc hién hoat dong trg giup dao tao cho DNNVV
trén pham vi toan quoc (theo mau Phy luc 7.2 kém theo Thong tu nay). Bao cao
Tha tuéng Chinh pht tinh hinh thye hién va khuyén nghij stra doi, b6 sung cac
quy dinh vé trg gitp dao tao cho DNNVV khi cén thiét.

2. B6 Tai chinh:

a) Cin cr van ban cua Bo Ké hoach va Péu tur téng hgp nhu cau ké hoach
kinh phi trg giup dao tao cho DNNVV cua cac B9, nganh, dia phuong va cac t6
chirc hiép hoi va kha ning cén doi clia ngén sach nha nu6c hang nam, chu tri
bao cdo Chinh phu trinh Qudc hdi quyét dinh doi véi phén kinh phi ngan sach
Trung wong trg gitp dao tao cho DNNVYV theo quy dinh cua Luit Ngan sach
nha nudc va cac van ban hudng dan hién hanh.

b) Chu tri thuc hién cac ndi dung thude chirc nang, nhiém vu quy dinh tai
khoan 1, 2 Biéu 16 Théng tu nay.
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~ CHUONG YV
TO CHUC THU'C HIEN

Piéu 20. Hiéu Iyc thi hanh

1. Théng tu ndy co hi¢u lyc thi hanh ké tir ngay 76 thang 9 nam 2014 va
thay thé Thong tur lién tich s 05/2011/TTLT-BKHDT-BTC ngay 31/3/2011
hudng dén tro gitp dao tao, bdi dudng ngudn nhan luc cho DNNVV.

2. Trong qua trinh thyc hién, néu c6 vurdng méc, dé nghi phén anh kip thoi
vé Bo K& hoach va Pau tu, Bo Tai chinh d& nghién ctru giai quyét./. ﬁ

KT. BO TRUONG KT. BO TRUONG
_BO TAI CHINH

KE HOACH VA PAU TU

- Ban Bi thu Trung uong Dang;

- Thu tudng, cac Phé Thu tudong Chinh phu;

- Cac B9, co quan ngang B9, co quan thugc Chinh phii;

- HDND, UBND cac tinh, TP tric thugec TW;

- Vin phong BCD TW vé phong, chng tham nhiing;

- Vian phong TW va céc Ban cua Dang;

- Viain phong Quéc hoi;

- Van phong Tong bi thu;

- Vian phong Chu tlch nudc;

- Tda 4n nhan dén téi cao;

- Vién Kiém sat nhan dén tdi cao;

- Co quan Trung uong cac doan thé;

- Hoi ddng dan tdc va cac UB cia Quéc hoi;

- Kiém toan Nha nuéc;

- Kho bac nha nudéc;

- Cyc Kiém tra vin ban (B Tu phép);

- S& K& hoach va Pau tu, S& Tai chinh, KBNN céc tinh, TP tryrc thugc TW;
- Ban Ddi m&i va Phat trién doanh nghiép;

- Phong Thuong mai va Cong nghiép Viét Nam;

- Lién minh cac HTX Viét Nam;

- Hiép h¢i DNNVYV Viét Nam;

- Céng bao;

- Website: Chinh pht, B6 Ké hoach va Déu tu, Bo Tai chinh;
- Luu: B K& hoach va DAy tu (VT, Cyc PTDN:10b), B Tai chinh (VT, Cyc TCDN:5b).
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Phu luc 1
(Ban hanh kém theo TTLT sé 04/2014/TTLT-BKHPT-BTC)

CHUONG TRINH KHUNG VE TRQ GIUP PAO TAO NGUON NHAN LUC CHO
DOANH NGHIEP NHO VA VUA

1. Cac chuyén dé dao tao khéi sy doanh nghiép
- Nhén thirc kinh doanh va y tuéng kinh doanh;
-Lap ké hoach kinh doanh;
- Nhing van dé v,é thi truong va marketing trong khoi sy doanh nghiép;
- T(‘)rcht’rc san xuat va van hanh doanh nghiép;
- Kién thirc va k¥ nang can thiét thanh lip doanh nghiép;
- Quan trj tai chinh trong khdéi sy doanh nghiép .
2. Cac chuyén dé dao tao vé quén tri doanh nghigp
- Nhimng vén dé co ban vé quan trj doanh nghiép;
- Quan tri chién lugc;
- Quan tri nhan sy;
- Quan tri marketing;
- Quan tri du an dau tu;
- Quan trj tai chinh;
- Quan trj san xut;
- Quan ly k¥ thuat va cong ngh¢;
- Quan ly chét lugng;

- Quan tri hau cin kinh doanh;
- Thuong hi€u va s¢ hitu cong nghiép, s& hiru tri tug;
- Nhitng vén dé& co ban vé hoat dong tham gia hoi cho, irién 1im thuong mai
cua cic doanh nghiép;
- Pam phan va ky két hop déng;
- Ung dung céng nghé théng tin cho céc doanh nghi¢p nho va vira;
- K& toan doanh nghiép nhé va vira;
- K¥ ndng ban hang;
- K§ ning lam viéc nhom;
- K¥ niing quan trj ctia chi doanh nghiép;
- Vin héa doanh nghiép;
- Tam 1y hoc 1anh dao, quan ly;
- M6t s6 vén dé kinh doanh trén thi truong quéc té;
- Lap du an, phucmg an kinh doanh;
- Céac ChLl}’fIl dé vé h6i nhép kinh té.
3. Cac chuyén de vé dao tao quan tri doanh nghi€p chuyén siu
- Quan tri san xuit chuyén siu;
- Quan tri nhén sy chuyén nghiép;
- Quan tri tai chinh chuyén nghiép;

- Quan trj marketing chuyén nghiép;
- Ky néang diéu hanh chuyén nghiép;
- Phat trién nang luc quan tri hidu qua,
- Cac chuyén dé chuyén sau khac (tuy theo nhu c¢du cia doanh nghiép, don vi
dao tao xdy dung cac chuyén dé ddo tao chuyén sau phit hop).



Phu luc 2.1
(Ban hink kém theo TTLT s6 04/2014/TTLT-BKHDT-BTC)
PHIEU PANG KY THAM GIA KHOA PAO TAO
QUAN TRI DOANH NGHIEP/KHO1 SU DOANH NGHIEP

(Danh cho cac té chirc/doanh nghiép nho va vira)

1. Tén doanh nghi€p/dom Vi: ..ot e

2. Loai hinh doanh nghigp: ..ot s

3. 86 DPKKD: ............... do Co quan DKKD (8¢ K& hoach va Déu tu tinh/thanh phé
hodc UBND cap huyén)............... cap ngay...thang...ndm...)

4. Téng ngudn vén cua doanh nghiép/don vi (nam gin nhit): .......... (ty dbng)

5. S6 lao dong binh quan trong nim (nim gin nhit): ......... (nguoi), trong d6 lao dong
nir la: ...... ngudi.

6. Tru s¢ chinh cuiia doanh nghi€p/don Vi: ..o

7.DPién thoai li€nlac: ...........ccoooeiiiiiiiinn, FaX: . oot

8. Nganh/linh vuc san xudt kinh doanh ctia doanh nghiép/don vi (*):

[J Nong, 1am nghi€p va thlly SAN:........cccceeimenieieie e s reveeerene e
[J Cong nghiép, Xay dung: .....ccoererriecneinesenenanns et et e s

[T Thuong mai, GICh VU ..ot e e st e

9. Tén khoa dao tao ding ky tham gia (Ghi ré khoi s DN, quan tri DN, hodc quan tri
DIN CRUYER SAU) . ...t e e

a

Théi gian tham gia Ghi chi

1T Chuyén dé dao tao (théng)

10. Sé ngudri caa doanh nghiép ding ky tham gia khod dao tao, bdi dudng

e . Noi & Pia chinci | Pién thoai | Chic Ghi

STT | Ho vatén ‘(“flm Nam ” oL ¢ w4y | dangcong | li€n lac ca danh, vi chl
tinh | sinh | hiéntai (**) | 40 (*%) nhén trf hién tai
......... , ngay..... thang..... nam.....

X4c nhén cua doanh nghiép/don vi
(Ky, ho tén, chizc danh va dong ddu)
Ghi chu:- (*) Ghi rd nganh/linh vic san xut kinh doanh chii yéu ctia doanh nghiép;

- (**) hoc vién phan 4nh hién trang 6 thang gan nhat.




Phu luc 2.2

(Ban hanh kém theo TTLT s6 04/2014/TTLT-BKHPT-BTC)

(Danh cho ca nhin)

1. Théng tin cd nhén :

PHIEU PANG KY THAM GIA KHOA PAO TAO
QUAN TRI DOANH NGHIEP/KHOI SU DOANH NGHIEP

mHO VA TN et e, e e eereeteeaeea et areat e ateraraearreaaaneaereeares

= Trinh @0 BOC VAN ..ot e s

- NOi & hién tai (6 thdng GAN NAGE): ...oooooooooooeeeeeeeeeeeeeeeeeeeeeeeeeeese oo

-DPon vi cOng tAc (NEU CO)innnviieee s ettt

- Dia chi noi dang cong tac (6 thdng gan nhdt): ..........eeereeeee et

- Pién thoai lién lac: ...................... Fax: ........... SRR Vo, WS

2. Tén khoa dao tao dang ky tham gia (Ghi ré khdi s DN, hodc qudn tri DN, hodc

QUAR 17 DIN CRUPEN SGUY ..ot et

STT

Chuyén d& dao tao

Thoi gian tham gia

(théng)

Ghi chu

Nguoi ding ky

(Ky tén, ghi ré ho, tén)




Phuy luc 2.3
(Ban hanh kém theo TTLT s6 04/2014/TTLT-BKHDT-BTC)

BAN PANH GIA CHAT LUONG KHOA PAO TAO

(Danh cho hoc vién)

| (0T Z: T () 1 OO OO OO

2. Doanh nghiép/don vi cir tham gia khéa da0 1207 .o

3. Khoa dao tao ma hoc vién da tham gia:
- Tén khoa a0 tao: ..o et et e ea ettt 2 b ene ettt
- Thoi gian tham gia: ..o e bR st

= PHA GUEIM 10 CRIIC: oottt ettt e rebensban s et seteennsaenearans

= GHANE VICILI 1ottt ettt ets et ses bt bbbt es b eb 4 et n s a s et aerans b et anenseacans

Nham néng cao chat lugng khéa dao tzo, dap ‘g nhu cau cia doanh nghiép, dé nghi
hoc vién vui long dénh gia vé chat lugng khéa dao tao theo cac ndi dung sau:

Dién giai Tét Kha Trung binh Kém

1. N6i dung dao tao

2. Tai liéu gidng day

3. Chét lugng giang vién

4. Cong tac t6 chirc khoa dao tao

5. Mirc d¢ ti€p thu ctia hoc vién

6. Thoi lugng cua khéa dao tao [] Dai [] Vira ON gf:"m

Kién nghi cia hoc vién (ncu cod):

............................................................................................................................................................................................

Ngwoi danh gia
(Ky, ghi ré ho tén)



PON VI.... Phu luc 3.1
(Ban hanh kém theo TTLT sé 04/2014/TTLT-BKHDT-BTC)

KE HOACH TRQ GIUP PAO TAO CHO DNNVV NAM 20...

I/ NOI DUNG KE HOACH

1. Panh gia tinh hinh thye hién trg gitp dao tao ngudn nhin Iyc cho DNNVV nim ....... (ndm trude nim ké hoach):

- Tom tat tinh hinh trién khai thuc hién.

- Danh gia thuén loi, kho khan

- Két qua dat duge:

+ Hoat dong dao tao: s6 khéa dao tao da thuc hién, sb hoc vién tham gia; dia ban trién khai, kinh phi dao tao (trong d6: NSNN ho trg, hoc
phi, huy dong tai trg)...

+ Hoat dong tro gitp dao tao khac (4p dung cho B6 KH&DT, UBND tinh).

- & xuét, kién nghi va cac noi dung khac (néu cd).

2. Ké hoach thue hién tro giup dao tao ndm ... (nam ké hoach)

t

a) Nhu cau tr¢ gitup dao tao ciia DNNVV thudc pham vi nganh, Iinh vuce, dia ban quan 1y.
° g il > Y r T g 2 T b s o

b) Ké hoach trg giip dao tao va du toan kinh phi thyc hién

-1Hoat dong dao tao: (Thuyét minh cu thé vé ddi tugng dao tao, chuyén dé, s§ khoa dao tao, s6 lugng hoc vién, thoi gian, dia diém... du kién
td chirc).

- Hoat dong trg gitip dao tao khac (ap dung che B6 KH&PT, UBND tinh).

- Téng hop va du toan chi tiét kinh phi thuc hién (ghi sb liéu tai phan IT va Phy luc 3.2 kém theo).

¢} To chue thuc hién
- Cac don vi quan ly dao tao (thudc Bo, nganh, UBND tinh, to chirc hiép hdi) dugc giao trién khai nhiém vu.
- Phuong thic trién khai (trong d6 néu rd hinh thirc thuc hién, cach thirc phoi hop vdi cac co quan, tO chie lién quan nhu S¢ KH&DT...).

- Cac bién phap khic phuc nhitng khé khin trong qua trinh trién khai.



IVTONG HQP DU TOAN KINH PHI TRQ GIUP PAO TAO CHO DNNVV NAM 20...

* Ty 1¢ hoan thanh ké hoach NSNN giao nim trwée: ... %
* Uéc ty 1¢ hoan thanh ké hoach NSNN giao nim nay: ... %
* Dy kién kinh phi NSNN hd trg nim ké hoach: =(*A)+(*B) ... dong

A" HOAT BO}‘TG TO CHLrC C[I\lc I(;H()le DxAxO TA;O

Phén chia nguéon

S L ) Séhoe | N T_rong do
TT Khéa dae tao/dia ban (*1) vien | | OPBERIPR I N\ hE tro| HO tro to | HO trg HV
T T chie 16p | thudc dia
hoc ban PBKK
a b c d=d+g+h d=e+f e 7
1 {Khéi sw DN (+2) = (1.1+1.2+..) ] ] ] \ ]

1.1 {Tai tinh, TP.....

2.2 |Tai tinh, TP.....

Tai tinh, TP.....

3 |Quan tri DN chuyén sau (*3) = (3.1+3.2+...) - - -

(FS]
-_—

3.2 |Tai tinh, TP.....
Tai tinh, TP.....
4 |Chi phi quén Iy chung (*4) - -

Téng cong (1+2+3+4) - - (*A)




B- CAC HOAT PONG TRQ GIUP KHAC (Ap dung cho B6 KH&DT va UBND tinh):

£ Phién chia nguén
’?'(')I‘ Dién gidi Tong cdng | Bér}g gop, |Ghi chit
tai trg
a b c=d+d d d e
B.1 |B6 KH&DT (*B)
1 |X4y dyung, bién soan, bd sung, in 4n gido trinh, tai liéu
, |Khao sat danh gi,é nhu cau; Khao sat danh gia tic dong, hiéu qua ctia hoat dong tro giap dao tao DNNVYV trén
“ |pham vi toan quoc
3 |T4 chirc kiém tra danh gia tinh hinh thuc hién hoat déng tro giup dao tao trén pham vi toan quéc
4 |Té chirc cac cude hoi nghi, hoi thao vé trién khai hoat dong trg gitp dao tao trén pham vi toan qudc
5 |T4 chirc tap huin, bdi dudng ning cac ning luc vé tro gitp dao tao & trong nude
6 T chitc doan khao ’sét, hoc tap trao déi kinh nghiém vé trg giup dao tao & ngoai nudc cho cac can bd lam cong
tac trg gitp phét trien DNNVV thudc Bg, nganh, UBND tinh
7 |T4 chirc phé bién, dio tao, bdi dudng qua mang internet, truyén hinh cho DNNVV
B.2 |[UBND tinh (*B)
1 |Khao sat danh gia nhu cau trg giup dao tao cho DNNVYV trén dia ban
2 | T4 chirc kiém tra danh gia tinh hinh thuc hién hoat dong tro gitp dao tao trén dia ban
3 |T4 chirc cac cude hoi nghi, héi thio vé trién khai hoat ddng tro giﬁp dao tao trén dia ban

Ngwoi lap Thi trudémg don vi quan 1y dao tao
(Ky, ho tén) (KY, ho tén, dong ddu co quan)

Ghi chu: (*1) Lép hoc do dia phuong thuc hién khong phai ghi dia ban

(*2) S6 khoa dao tao khoi sw DN khong vuot qua 30% tdng s6 khéa dao tao
(*3) Chi ap dung dbi véi B6 KH&DT
(*4) Chi phan 4nh sé liéu vao cot d, d, g, h

....,ngay .... thang ....ndm ....
Linh dao B&/UBND tinh/Té chirc hiép hai
(Ky, ho tén, dong ddu co quan)



Phu luc 3.2

DU TOAN CHI TIET KINH PHI TO CHUC KHOA PAO TAO NGUON NHAN LUC DNNVV

DON VI....
Pon vi dao tao: ............
Pia diém thire hién: .........

Thoi gian thyce hién: ........

Khoéa dao tao: (Knoi sw DN; hodc quan tri DN; hodc quan iri DN chuyén sau)

A

Ky . .
So hoc vién tham gia: .....

(Ban hanh kém theo TTLT s6 04/2014/TTLT-BKHPT-BTC)

PV tinh
Sé (bllﬁl Sﬁ Pon Thanh on thu NonudHn .
e N(:il dung chi N b . . NSN’TVT Nguon (#8401 1iNguJi (Jh! an
T'T hec lwgng | gia tién < hoc phi ctia | dong gép
.n ho trg j i N
vién...) : hoc vién tai tro
a b C d e f=dxe g h i

>

Chi phi t4 chirc 1 khéa dae tao = (1) + (2)

1/Chi phuc vu trye tiép khéa dao tao

- Chi cho giang vién
+  |Thulao

+  |Chi phi di lai

+  |Chi phi lwu tri

+

Id b
Daas 3 A1 5
Phu cdp tién an

- Chi phi tai liéu

- Thué hdi truong, phong hoc thiét bj phuc vu hoc tap

- Vin phong phdm

- Nudc udng, giai khét gilta gio

- Chi khai giang, bé giang

'Re 22 thi, coi thi, cham thi




Noéi dung chi

DV tinh
(budi,
hoc
vién...)

So
lrgng

Pon
gia

Thanh
tién

Phan chia nguén

NSNN
ho trg

Ngudn thu
hoc phi cua
hoc vién

Ngudn
dong gop,
tal trg

Ghi cha

Chi cho hoc vién di khao sat thuc té - néu c¢é (Thué phuong
tién dua don hoc vién)

Chi in va cap ching chi

Khen thudng hoc vién xuat sdc

Chi phi khéc: dién, nudc, trong xe,...

('h

1 nhi ~chi
ill Pl il

Chi hoat déng quin Iy mét khéa dao tao (Toi da 10%

trén tong chi phi td chirc 1 khoa dao tao)

Cong tac phi cho cén by quan ly khoa dao tao (4p dung
trong truong hop khéa dao tao & xa don vi dao tao)

Chi phi di lgi

N
A

Tién dn

Tién o

Chi 1am thém gi¢r ciia can bd quan ly 16p (néu co)

T6 chirc cac cude hop nham trién khai khéa hoc

Chi phi khac dé phuc vu quan 1y, diéu hanh lép hoc

Hb tro hoc phi che hoc vién & dia ban PBKK
(So HV PBKK)

{(Mirc hé tro hoc phi cho 01 HV BBKK) x

Mirc h trg hoc phi cho 01 HV DBKK = (S6 NSNN ho trg tai dong A cot g - S huy dong tai tro

tai dong A c6t i) : (Tong s6 hoc vién tham gia)

Tong cong sb tién NSNN hé trg té chirc 16p hoc = A+B

Ngwoi lap
(Ky, ghi ro ho tén)

(Ky, ghi ré ho tén)

Ngudoi phu trach td chirc lop hoc

Thi truéong don vi

....,Ngay .... thang ....ndm ....

(Ky, ghi ré ho tén, dong déu)




Phu luc 4.1

(Ban hanh kém theo TTLT sé 04/2014/TTLT-BKHDT-BTC)
PON VI.....

BAO CAO PANH GIA KET THUC KHOA PAO TAO

(Danh cho don vi ddo tao)

1. Théng tin chung vé khéa dio tao

- Tén khoa dao tao/chuyén d€ dA0 107 ...ov. v veeveeeeeeeeeeeeeeees et e e e ———————— e
- Ho va tén giang vién:........ et ee e e e et e hr e e e s b e e st e e asreenasee e s sanees et
-Trinh d0: ..o, e eeereeteesaecseiareestessstetrrenhteerreebeerteeneeentaenaenhe et res
= TROL GIAN 18 CREC: .-t s e ee et n s sinanen
- Pia diém td chirci.............. e eteeeeteeeiiteeeeeteieseaeteateehetasteatese et eanaetensaeee s ae e eeaaiteaneentbeeen
- Thoi lugng dao tao: ... ngay, trong do thoi luong hudng dan hoc vién nghién ctru tinh
hudng thuc té, vén dung kinh nghiém thuc tién ...... ngiy hodc ..... % thoi lugng khéa dao tao.
- Tdng s6 hoc vién (HV) tham giakhéadaotao: ..................... , trong d&:
+ 86 hoe vién duoce cdp chimg chi: : ...ovvvvvveeennnns.
+ 86 hee vién thude dia ban dic biét kho khan:.......
- Tong s6 doanh nghiép cir can bd tham gia khoa dao tao:...............cceoun....
2. Téng hep danh gia chat lwong khéa dio tao
TT Tot Khé Trung binh Kém
Sé Ty 16|86 [Ty le[sé [Ty 18][Sé [Ty le
HV (%) HV | (%) HV | (%) HV | (%)
1 | Noi dung dao tao
2 Tz‘ai’liéu giang day ;
3 | Chat lugng giang vién |
4 | Cong tac td chirc khéa dao
tao
5 [Muc d6 tiép thu cia hoc i
vién :
6 | Thoi lugng cua khoa dao | Dai: S6 HV.... | Vira: S6 HV:.... Ngin: SOHV:....
tao Ty 1€ (%)... Ty 1€ (%):.. Ty 18 (%):..
3. P& xuat/kién nghi (néu 6): ...oooovviveerin, et e
Can bj quan ly khéa Can bd kiém tra, gidm '»a1t Thi treéng dom vi
dao tao ctia don vi quin ly dido tao’ (K, ho tén, dong déu)

(K. ho tén) (K¥, ho tén)

" Trudng hop ky hop dong véi td chire cung cép dich vy dao tao.
10




- Phuluc4.2
(Ban hanh kém theo TTLT s6 04/2014/TTLT-BKHPT-BTC)

BAO CAO QUYET TOAN KINH PHI TO CHUC KHOA PAO TAO NGUON NHAN LUC DNNVV

PON VI....

Don vi dao tao: ............
Pia diém thue hién: .........
Thai gian thwe hién: ........
Khéa dao tao: (Khdi sw DN; hoac quan tri DN; hoac quan tri DN chuyén siu) (*1): .........
S6 hoc vién tham gia: .....
Theo hop dong dao tao $6...... ngay......... (*2)
PHAN I- CHI TIET KINH PHi DVT: dong
Chirng tir (*3) Phén chia nguén
DV tinh - )
sb N . (budi, | S5 | Pon | Thanh Nguén | Neuon -
TT K hisu Ngiy Noi dung chi hoe lwgng | gia tidn N§NN thu hoc déng Ghi chu
* | thang vién...) hotro | phicua | gop, tat
hoc vién trg
a b c d d e=dxd g h i i

A | Chi phi t& chirc 1 khéa dao tao = (1) + (2) (NSNN hd tro ti da 50%) -

1|Chi phuc vu triec tiép lop hoc - - -

Chi cho giang vién

Thu lao

Chi phi di lai

Chi phi luu tru

++ [+ ]+

Phu cap tién an

Chi phi tai licu

Thué héi trudng, phong hoc, thiét bi phuc
vu hoc tap

- Vin phong phim

- Nudc uong, giai khat gitra gio

- Chi khai giang, bé giang

- Ra dé thi, coi thi, chim thi
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Chimg tir (*3)

Ky hiéu

Ngay
thiang

Noi dung chi

PV tinh
(bubi,
hoc
vién...)

S6
lrgng

Pon
gia

Thanh
tién

Phan chia nguon

NSNN
hd tro

Nguén
thu hoc
phi cua
hoc vién

Ngubn
doéng
gop, tai
trg

Ghi chu

Chi cho hoc vién di khao sat thue té - néu c6
(Thué phuong tién dua dén hoc vién)

Chi in va cip chung chi

Khen thudng hoc vién xuat sac

Chi phi khac: di¢én, nudc, trong xe...

Chi phi chiéu sinh

Chi hoat dpng quin Iy mpt khéa dao tao (Toi da 10% trén
tong chi phi 6 chirc 1 khéa dao tao)

Cong tac phi cho can b¢ quan ly khoa dao
tao (4p dung trong truong hop khoa dao tao
¢ xa don vi dao tao)

Chi phi di lai

Tién dn

Tiéen o

Chi lam thém gi¢ ctia can bd quén ly khoa
dio tao (néu co)

To chirc cac cude hop nham trién khai khoa
dao tao

Chi phi khac dé phuc vu quan 1y, diéu hanh
dao tao

Hb trg hoc phi cho HV & dia ban PBKK = Mirc hd trg hoc phi cho 01 HV PBKK x S6 HV PBKK

Mirc hd trg hoc phi cho 01 HV DPBKK = (S6 NSNN h tro tai dong A cot g - S6
déng gop, tai tro tai dong A cot i ): (Tong sb hoc vién tham gia)

Tong cong sb tién NSNN h§ tro td chire 16p hoc = A+B
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PHAN II- DANH SACH HOC VIEN THAM GIA KHOA HQC

Sb , " Nam | Noi&| Donvi | Diachi o 1 il thoai
Danh sach hoc vién Gidi tinh| . hi€n |cOng tic |noicong

IT simh i 1 ) | tac (+4)

Ghi chu

A- Cac HV khong thudc dia ban PBKK

B- |Cac HV thudc dia ban DBKK

2
., ngay ....thang ....ndm ...
Ngudi lap Ngudi phu trach té chire 16p hoc Thi truéng don vi
(Ky, ghi rd ho tén) (Ky, ghi rd ho tén) (K3, ghi rd ho tén, déng diu)

hi chi: (*¥1) \,hl rd tén cac chuyén dé giang day

e

*2) Ap dung déi véi co s& cung cap dich vu dao tao
(*3) Ké chi tiét theo timg ching tir phét sinh

(*4) Phan 4nh hién trang cia hoc vién trong 6 thang gan nhit



(KY, ho tén)

(KY, ho tén)

(Ky, ho tén, dong dau)

i4

DON VI.... Phu Juc 4.3
(Ban hanh kém theo TTLT s6 04/2014/TTLT-BKHDT-BTC)
TONG HQOP BAO CAO QUYET TOAN KINH PHi TO CHUC CAC KHOA PAO TAO NGUON NHAN LUC DNNVV
Pon vi daoe tao: ............
Thoi gian thye hién: ........
A- CHI PHI TRUC TIEP TO CHUJC CAC KHOA PAO TAO DVT: dong
' Phin chia chi phi
[N 6 HV 2 1 JA PO 5 (i3 b X
R X eae S0 Tang chi N?EN ho;tr — Neudn thu Ngudn .
STT Dién giai tham Hotwoté jHotrohoc | ] , Ghi cha
. phi QA 44 L hoe phi : déng gép
gia So tién chic lép |phicho HV ciia HV i tro
hoc DBKK B T
a b c d=d+g+h d=etf e f g h i
I- |Khéiswr DN
1|Khod hoc tir ngay ../../..-> ngay ../../.. Tai
II- |Quan tri DN
1{Kho4 hoc tirngay ../../..-> ngay ../../.. Tai....
II- {Quan tri DN chuyvén siun
1|{Kho4 hoc tir ngay ../../..-> ngdy ../../. Tm....
Cong A (=I+II+111)
B- CHI PHI QUAN LY CHUNG
STT Néi dung chi Tén&hi phi NSNN hé trg Nguon khac ngoai NSNN Ghi chi
a h c=d+d d d e
1
Cong B
TONG CONG A +B - - -
., ngay .... thang ....ndm
Nguoi lap Nguwoi phu trach td chire 16p hoc Ké toan truémg don vi Thi trudémg don vi

(KY, ho tén, dong ddu)




a. Mat ngoai

Phu luc 5.1

(Ban hanh kém theo TTLT s6 04/2014/TTLT BKHPT-BTC)

MAU CHUNG NHAN THAM GIA KHOA PAO TAO
QUAN TRI DOANH NGHIEP

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc 1dp ~ Ty do - Hanh phic

CHUNG NHAN

THAM GIA KHOA PAO TAO NANG CAO KY
NANG QUAN TRI DOANH NGHIEP

b. Miit trong

[Ghi tén don vi quan ly dao tao]

Anh 3x4 cta
hoc vién

Cép lan tha: ...

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap — Tw do — Hanh phace

CHUNG NHAN

THAM GIA KHOA PAO TAO NANG CAO KY
NANG QUAN TRI DOANH NGHIEP

Giam ddc/Tha truwéng don vi

[Ghi tén don vi quan ly dao tgof

Ching nhan: Ong (BA): ..v.ovvveeeiieeeiiiieeiiinns
Sinh ngay:............... Talo oo
[0 1T (S E PP
Pon vi cONZ tAC .. c.iiiiiii e

...... , ngdy....thang....ndm 20.....
GIAM POC/THU TRUGNG DON VI
[Ky, ghi rd ho tén va dong ddu]

Ghi chu: Kich thude Gidy chimg nhan khd AS: 14,8cm x 21em.
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Phu luc 5.2
(Ban hanh kém theo TTLT s8 04/2014/TTLT-BKHDT-BTC)

MAU CHUNG NHAN THAM GIA KHOA PAO TAO
KHOI SU DOANH NGHIEP

a. Mt ngoai

CONG HOA XA HQI CHU NGHIA VIET NAM
Dge lip - Tw do -- Hanh phiic

CHUNG NHAN
THAM GIA KHOA PAO TAO
KHOI S| DOANH NGHIEP

b. Mt trong

[Ghi tén don vi quan ly dao tao]

Anh 3x4 caa
hoc vién

Cap lanthua: ......

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lip -- Tw do — Hanh phiic

CHUNG NHAN
THAM GIA KHOA DAO
KHOI SU DOANH NGHIEP
Giam d6¢/Thi trueéng dom vi
[Ghi tén co quan/don vi quéin ly dao tao]

Chitng nhan: Ong (Ba): ................. e,
Sinh ngay:............... Tal..coooii
ChUC VU e
Pon vicOng tac:....oooviiii e

....... , ngay....thang....ndm 20.....

GIAM POC/THU TRUGONG DON VI
[KY, ghi ré ho tén va déng dau]

Ghi chii: Kich thude Gidy chimg nhan kh AS: 14,8cm x 21cm.



DPON VI.... Phu luc 6
(Ban hamh kém theo TTLT s6 04/2014/TTLT-BKHPT-BTC)

BAO CAO TINH HINH TR GIUP PAO TAO CHO DNNVV NAM 20...
I/ NOI DUNG BAO CAO
1. Pon vi quéan 1y dao tae dwgc giao trién khai nhi
1. Tinh hinh thuc hién:
- Déi tugng dao tao

D
=
<

S

-5
-
e
o>
e
-
=
[4-} 1)
-
o>
]
-
04
=
@
=
e
-]
(=]
[
=
=]
.5.
e

3
-
e

e
£
=
=]
<

£
-4
(=)
-
(}-%]
@
e’

- Ngi d ung dao tao

(trong do: truc t ép thuce hién:... khéa; ky hgp dong véi co s dao tao: ... khoa); don vi giao 1am dau moi, don vi giao td chirc dao tao, phuong thirc
hra chon don vi t6 chitc dao tao. . .; kilm tra, gidm sét tri€n khai k€ hoach dao tao cia don vi.
- Dia diém dao tao (cu thé cac khoéa dao tao theo umg dia diém do tao )

N x
. .
L | a A A e A A 4=A 2 +4 N A Al Al i 1-As 41 Lo AN o 1 | o) POREEE TR R T . 4
- Panh gia cua hoc vién ve chit lugng khoa dao tao (trén co s& tong hop tir bdo cdo danh gia k&t thiic khoéa dao tao theo Phu luc 4.1 kém theo
Axr)

+ Noi dung dao tao;

+ Tai liéu giang day;

+ Chét lugng giang vién;

+ Cong tac té chirc khoéa dao tao;
+ Mirc d9 tiép thu ciia hoc vién;
+ Thoi luong cda khoéa dao tao.
2. Nhin xét/Kién nghi

- Thuan logi:

- Khé khan, han ché:

- Kién nghi, d& xuét (néu c6):



II/TONG HOP BAO CAO QUYET TOAN KINH PHI TRQ GIUP PAO TAO CHO DNNVV NAM 20...

* KH kinh phi NSNN dwrgec giao (ca bd sung trong nim néu cé): dong
** Tdmg kinh phi NSNN quyét toan=(*A)+(*B): déng Ty 1¢ hoan thanh % (=*:**) %
A- HOAT DONG TO CHUC CAC KHOA PAO TAO
Phén chia nguén
] Trong dé
ol Khéa dio tao/dia ban (*1) SO0 | i ng chi phi | NSNN B3 | 15 o6 | HO w0 hoc | Tirhoe | Thuy dong o
IT vién o HOUTIO | ian thuge | Phi cla |dong gop, chiu
: chue khoa } .. ian | hocvién | taitro
dao tao l—jBKK
a b c d=d+g+h d=e+f e f g h i
1 Khéisg DN=(1.1+1.2+...) - - - - - - -
1.1 |Taitinh, TP....
1.2 [Tai tinh, TP.....
Tai tinh, TP.....
2 {Quan tri DN =(2.1+2.2+..) - - - - - - -
2.1 |Tai tinh, TP.....
2.2 |Tai tinh, TP.....
Tai tinh, TP.....
3 [Quan tri DN chuyén siau (*2) = (3.1+3.2+...) - - - - - - -
3.1 {Tai tinh, TP.....
3.2 |Tai tinh, TP..... )
Tai tinh, TP.....
4 |Chi phi quan ly chung (*3) - - - -
Tong cdng (1+2+3+4) - - (*A) - - - -




B- CAC HOAT PONG TR GIUP KHAC (Ap dung cho Bo KH&DT va UBND tinh, TP):

Phin chia ngudn

S6 < ;. Péng )
g Ghi chi
TT Dién gisi Tongcong | \onN | gop, tai €
ro
a b ” c=d+d d d e
B.1-|B§ KH&DT (*B)

fe]

a9

_g‘
£
W
<
8
o
-l
e
Z,
<
«
=
o
=

Khao sat danh giad nhu cau; Khao sat ddnh gia tac dong, hidu qua cua hoat ddng trg
pham vi toan quoc
3 |T6 chirc kiém tra dénh gia tinh hinh thuc hién hoat d6ng trg giup dao tao trén pham vi toan quéc

o8]

r

- L .z . s Je
A TA - r ~ A i AT ¢ha A teiBem Llhal L + AA $on AN b~ deAe =l ...4. nnnnnnnn
& 20 CnuUd ¢ac cugl ndi ngil, nol thao v¢ trién khai hoat aong ug g p aad as uci pi Vi Wgan quod

by

5 |Td chuc tap huin, bdi dudng nang cao ning luc vé tro gitip dao tao & trong nude

T4 chirc doan khao sat, hoc tap trao ddi kinh nghiém vé trg gitip dao tao & ngoai nude cho cdc can bd lam

6 |~ . DR A LA s )
cong tac trg gitup phat trién DNNVV thudc B9, nganh, UBND tinh
7 1T chic phd bién, dao tao, bdi dudng qua mang internet, truyén hinh cho DNNVV
B.2-IUBND tinh, TP (*B)

1 |KS danh gia nhu ciu tro givp dao tao cho DNNVYV trén dia ban
2 |T$ chirc kiém tra danh gia tinh hinh thuc hién hoat dong trg giup dao tao trén dia ban

Lad

T4 chirc cac cude hoi nghi, hdi thao vé trién khai hoat ddng tro gitip ddo tac trén dia ban

CO gurary
Ghi chu: (*1) Lép hoc do dia phuong thue hién khong phai ghi dia ban

(*2) Chi 4p dung dbi véi B6 KH&DT

(*3) Chi phan 4anh sb liéu vao cotd, d, g, h



Phu luc 7.1

30 KE HOACH VA PAU TU
(Ban hanh kem theo TTLT s6 04/2014/TTLT-BKHDT-BTC, )

TONG HQP KE HOACH KINH PHi TRQ GIUP PAO TAO NGUON NHAN LUC CHO CAC DNNVV NAM 20...

Mirc d6 hoan . . £ X
y Dy toan kinh phi nim ké hoach (20 ...)
thanhk KH KP z P : -
ngin sich trg P - 3 - ., .
» giiip di0 130 nEm To chirc khoa dao tao Cic hoat dong tro giup khac
S0 P . . trude nam KH PR
& (¢ diigTE, G0 Vi i A . 3 LA e 2 11 Cnu
TT O quan, SR T (%) Phén chia nguon Phéa chia ngudn txitchiu
S4 khé ) Ane chi WA o1 N o 5 i A
Niim 56 khéa | S6 hee | Téng chi Ngubnthu | Ngudn | Tong fh'\ Nguodn
ruge | VA 02y diotao | viem | phi(dong) | NSNN |hoc phicua | déng gop, | PM1(dONg) | NSNN | déng gop,
HV tai tro tai tro
a b c d e | g=htity h i J k=l+m ! m n
A- {Céc dia phuong (NSDP)
1
2
B- {Cic B3, nganh (NSTW)
1
2
C- |Cic b chire hiép héi (NSTW)
1
2
+C)
..., ngdy .... thing ...ndm ....
Nguoi lap Linh dao Cyc Phat trién DN Lanh dao BO KH&DT
(Ky. ho tén) (Ky, ho tén, dong dau co quan) (Ky, ho tén, déng ddu co quan)




BO KE HOACH VA PAU TU Phu luc 7.2
(Ban hanh kém theo TTLT 56 04/201 4/TTLT-BKHDT-BTC)

TONG HQP QUYET TOAN KINH PHI TRQ GIUP PAO CHO DNNVV NAM 20...

2 < as . . o 11 | Tong cong kinh phi | Mie d6 ho3
T6 chirc khoa dio tao Cic hoat dgng tro giip khic gq ° gh, Pl | Mirc @9 hoin
NSNN ho trg thanh ké
. . . SA » Y 0 tao I a . ‘\,, a s A 4
B§, nganh, dia 6 khoa dao tao Phin chia ngudn Phin chia ngudn Trong do hoach
TT | phwong, tb chire Neud ‘ 2o . K4
< a gk,a- . Trong |$6 hoe TT,-ng’ “civn Ngudn Tf’"{ Nguon | Sé tién e Ty ¢
ki¢p héi DN a6: s6 ia chi phi tarhoc |, | chi phi huy | (ddng) hoach hoan
Tong sb| o vien 3 STW | NSDP |phicia| . 5 STW | NSDP 7| \OOM8) INSTW | NSDP | KP
g0l Lo 6a (dong) | NSTW | NSDP pl;:occua dong (d6ng) | NSTW | NSD dong (i NST ol thénh
KSDN . tai trg tro L (%)
vién giao
a b c d |“7'° f g h i |/ ! k I m |n=o+plo=f+k P & q r=n:q
+n+i = +m ' {
A- |Cac dia phuwong
1
2
B- {Cac By, nganh
|
2
C- |Cic td chirc hiép hdi
1
2
Tong efng (A+B+C)
....,ngdy .... thang ....ndm ....
Ngudi 13p Linh dao Cuc Phit trién DN Linh dao Bo KH&DT
(Ky, ghi ré ho tén) (Ky, ghi rd ho tén, dong ddu co quan) (Ky, ghi rd ho tén, déng dau co quan)





