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Be rAr cHiNu
ToNG c1-rc ruut

cgNG HoA xA ugr cu0 l,{cuia vrpT NAM
EQc lip - TF do - Ilpnh phfc

Hd NOi, ngdy/llthdng I0 ndm 2015

QUY CHf TAM THdT
QU4N l.f Vn, StIogNc cmrlvc THU sO,

DICH W CHTNG THI'C CHTTTI S6 TRONG NGANH THUE
(Ban hdnh kdm theo e"yAl dinh sa/lFpO-TCT

ngdyl9 thdng l0 ndm 2015 cila T6ng cqtc trudng T6"s cwc Thu€)

Chuong I
AUY DINH CIIUNG

Didu 1. Mgc tlich

Quy cho niry quy ctinh vigc sri dgng chfng thu s6, dfch vr; chimg thgc cht ky ,6

vlr tr6ch nhiem cira c6c don vi, ci nhAn tuong qu6 tinh ddng ky, quan ly vi su dgng

chimg thu s6 di5 x6c thgc th6ng tin, chimg thgc chfi ky r0 trong c6c giao dich diQn tu

trong nOi b0 nganh Thui5 vd giao dich diQn tu vcri c6c co euffi, t6 chtrc kh6c.

Eidu 2. Ph4m vi, d5i fir$rg 6p dgng

Pham vi: Ap dUng COi voi c6c giao dich di€n tu trong nQi bQ nganh Thuti vd giao

dich di€n tri gifra co quan Thu6 voi c6c co quan, td chirc, c6 nh6n kh6c.

Oi5i tuqng: Ap dqng AOi vcri c5 nhAn, dcn vi thuQc nganh Thui5 sri dUng dich vr,r

chimg thUc cht ky 16.

Didu 3. GiAi thich tir ng&

1. Chung thu s5: Ld mQt dang chimg thu ctiQn ttr do td chric cung c6p dich vu

chfmg thgc cht ky sO cdp, bao gdm chrmg thu s5 chuy6n dtrng vi chrlmg thu s6

cdng cQng.

2. Chung thu sd chuy6n ding: Li mQt d?ng chimg thu diQn tri do Td chirc

cung c6p dlch vg chimg thgc cht ky rO chuyOn dung ciip cho c6c cs quan thuQc hQ

thdng chinh tri.
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3. Chrmg thu si5 cdng cQng: Ld mQt dang chimg thu dien tir do T6 chfc cung

c6p dlch vr; chfug thgc cht ky sti c6ng cQng c6p cho c6c co 9uffi, t6 chirc, c6

nhdn.

4. ThuO bao: Ldr c6 nhdn, ilsn vi thuQc nganh Thu6 duo. c c6p chimg thu s6 vd

gifi kh6a bi mQt tuong fmg vdi kh6a cdng khai ghi tr6n chfmg thu sti duqc c6p.

5. Chfr ky sti: Ld mQt dang chfr kf diQn tri dugc tpo ra bdng sy bi6n eOi mgt

thdng diQp dt liQu sir dUng hQ th6ng mft md khdng dOi xtmg. Theo d6, ngudi c6

dugc thdng <tigp dt liQu ban dAu vi kh6a c6ng khai cfia ngudi kf c6 th€ x6c dinh

dugc chinh x6c:

-ViQc bi6n d6i n6u tr6n dugc t4o ra bettg dirng ktr6a bi m4t tuong img vdi

khoa c6ng khai trong cirng mQt c{p kh6a;

- Sg todn vgn nQi dung cria th6ng diep dt liQu dugc d6m b6o te tt khi thuc

hi€n vi€c bitin dOi n€u tr6n.

6. Thii5t bi luu kh6a bf m$t: Ld thi6t bi vQt ly chfa chimg thu s6 vd kh6a bi

m$t cfia thu6 bao.

7.K!,s6: Ld viQc dua kh6a b( mft vio mQt chuong trinh phan mAm d6 tp

dQng tpo vir gin cht ky s0 vio vdn ban diQn tfr c0n hj.

8. C6ng th6ng tin dign tt: Ld di€m truy c4p duy nh6t cta co quan trdn m6i

trudrng m?ng, li6n k6t, tich hgrp c6c k6nh th6ng tin, c6c dich vr,r vd c6c img dpng mi
qua d6 ngudi ding c6 thiS khai th6c vd st dung.

Chuang II
QUY DINH CV THE

Eidu 4. D6i tuqng duqc sfr dqng chfng thu s6

- co quan T6ng cpc Thu6 , c6c don vi truc thuQc co quan T6ng cgc Thu6,
cuc Thu6, chi cgc Thui5 dugc sri dung chimg thu s5 cho cs quan, t6 chric.

- Ldnh dpo tir cdp Ph6 truong phdng trd l6n tui c6c Vg/don vi thuQc vd truc
thuQc co quan Tdng cpc Thu6; Ldnh dao tu c6p ph6 truong phdng trd l6n tei Cuc
Thu6; Lenh d4o tir c6p Ph6 dQi truong tro l€n tpi Chi cgc Thu6 vd cric truong hqrp

ph6t sinh khdc do y6u cAu ctia T6ng cpc Thu6 dugc sri dpng chimg thu si5 cho c6

nhdn.
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Didu 5. Sfr dgng chir kf s6

- Ki sO AOi v6i vdn bin diQn tri:

+ Vdn b6n diOn tu ph6i c6 dri cht kf s6 cria c6 nhdn ho{c t6 chirc c6 tr6ch
nhiQm lqf vin bin diQn tfr theo quy dinh.

+ Vdn bin diQn tri dugc ky bdi cht ky s6 cria c6 nh6n c6 gi|tri nhu vdn bin
'A 1 | ' , 1?.giay dugc ky tay bcvi c6 nhdn do; Vdn ban diQn tt dugc ki bei cht kf sO cira ngudi
, ,t a ), .r I ^c6 thdm quy6n theo quy ctlnh cria ph6p luat vO quiin ly vi st dgng con d6u c6 gift

trinhu vdn bin gi6y duqc ky tay boi ngudi c6 thAm quyAn d6 vd dugc d6ng d6u.

+ vdn ban dign tu dugc so h6a tir vrn btrr. giSy de ky, d6ng d6u dugc kv t6
boi chfr ky tO cria co quan, tO chric ban hanh vdn bin c6 gi6 tri nhu vdn b6n gi y d6

kf, <l6ng d6u khi chua sti h6a.

+ ViQc ky thay, kf thta lQnh theo quy dinh ctra ph6p luflt thyc hiQn bdi ngudi
c6 thAm quyAn st dqng chfi ky sd cria minh, dugc hi6u cdn cir vdo chirc danh cria

ngudi Ly ghi tr6n chimg thu s6.

- Cfuc trudrng hqrp khdc vA str dung con d6u tr6n vdn b6n khi chuy6n sang m6i
trulng diQn ttl sE tuong img nhu sau:

+ Trudrng ho-p phai c6 d6u gi6p lai: Trong m6i trudng diQn tir, cht ky s6 dim
bio tinh todn vgn cfia vdn bin ctiQn tfr. VIn bin dipn tir khi c6 cht ky s0 hqp phSp

khong cAn co ch6 dam b6o tfnh todn vgn b6 sung tuong img v6i d6u gi6p lai.

+ Trudrng hgrp phii c6 d6u treo: Trong m6i trudrng diQn ttr, n6u tdi liQu di kdm

v6i vin b6n chinh nim trong cirng mQt tQp itiQn tt vd vdn ban chfnh c6 cht ky ro
hgp phSp thi kh6ng cAtr co cnti UO sung ae eam b6o tdi liQu di kdm ld phan kh6ng

th6 t6ch roi nQi dung cria v5n ban chinh. N6u tdi liQu di kdm v6i vdn bin chinh

khdng cing mQt tQp diQn tt thi tep di kdm cAn dugc ky rO boi cht ky rd cria co

quan, td chilc ban hdnh vdn ban.
f, t i- Ki qua c6ng th6ng tin diQn tri.

+ C6c vdn bin diQn tri tg dQng ra b€n ngodi dugc ky bdi chfi kf s6 cira co
2,

quan, td chric c6 th6m quy6n.

+ O6i voi.cSc vin bin diQn tri grii d6n co quan, t6 chric thuQc hQ thdng chinh

tri md c6 y6u cAu kf sO UOi chii ky sd chuy6n dung cria Tdng cpc Thu6 thi c6 nh6n,

t6 chr?c grii vdn b6n phAi ky tO bing chfr kf sO chuy6n dimg cria c6 nhdn ho{c cria

co quan, tO chric.

+ O6i vdi c6c vin bin diQn tri grii cho c6 nh6n, t6 chirc khdng thuQc hQ thdng

chinh tri md c6 y6u cAu hf sO UOi cht lcy s6 cdng cQng cira T6ng cpc Thu6 thi c6
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nhdn, t6 chric grii v6n ban phii thgc hign ki sO bing chfr hf s5 ctra c6 nh6n ho{c

cria co quan, t6 chtic.

Didu 6. Ph4m vi f'ng dgng chii kf s6

Chfr ky s6 chuy€n ding sri dgng trong c6c giao dich diQn tri nQi bQ ngdnh

Thu6 ho{c vdi c5c co quan thuQc hQ th6ng chfnh tri. Chfi ky sO cdng cOng st dgng

trong c6c giao dlch diQn tu gita co quan Thu6 v6i c6c c6 nh6n, td chirc kh6ng

thuQc hQ th6ng chinh tr!. Cp th6 nhu sau:

- K)t s5 c5c vin ban diQn tri bao g6m:

+ Gi6y mdi hgp, bi6n ban, th6ng b6o, b6o c6o, cdng vdn, td trinh, vin bin chi

clpo di6u hanh (tru tdi liQu chua dugc c6ng b6 hopc tdi liQu thuQc danh mgc bi mQt

nhd nudc);

+ VEn ban, tei liQu cdng bti tren c6ng th6ng tin diQn tt nQi bQ ngdnh Thuii;

+ C6c v5n b6n kh6c li6n quan tdi quy trinh quan lf thu6.

- Gti vd nhfn thu diQn ttr trong c5c trulng hgp quy dinh phni sfr dpng chfr lcy

so.

- Thr,rc hiQn c6c giao dich truy v6n, trao d6i th6ng tin v6i c5c don vi b6n

ngodi nganh Thuri thOng qua cfuc chilc ndng trong c6c img dUng CNTT c6 y€u cAu

sri dgng cht lcy s6.

- Cung c6p cdc thdng tin mflt kiri gti qua mang theo y6u cAu cria c6c ccr quan

chfc n6ng.

Eidu 1.:Dhm bio an toin, bi m$t
- Kh6a bi mft phii dugc luu tr6n thiet bi luu kh6a bi mAt, khdng giao thiilt bi

luu kh6a bi mQt cho ngudi kh6c.

- Luu d noi an todn, bf m$t. Trong trudrng hgp chimg thu s5 cria co quan, t6
chrlc luu tr6n thiist bi luu kh6a bf mft (token) thi phii giao cho b0 phfln Vdn thu
chiu tr6ch nhiQm quan lf vidugc ai5 a tru sd co quan, trong tt kh6a.

- Chrmg thu siS cria co quan, t6 chric dung AA 6; tg dQng ph6i tuu tr6n thitit bi
ky rO chuy€n dUng (HSM) cria T6ng cgc Thu6.

- Thuc hiQn quin lf vd sri dpng thiiSt bi luu kh6a bi mgt theo ch6 dQ qu6n lf
bi mgt nhd nu6c & c6p d9 "Ti5i mat".

- Thay AOi va qu6n ly mQt khAu truy cflp chimg thu sO theo quy ilinh cria
ngdnh Thu6.

Didu 8. Trich nhiQm cfia Cgc Thu6, Chi cgc Thu6
- Thgc hiQn quin lf viQc ddng ky nhu cAu, ti6p nhan, bdn giao, sfr dpng, b6o
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quan chimg thu s6 theo quy dinh tai euy ch6 ndy.

+ pdi v6i chimg thu sd chuyon dr)ng, T6ng cpc Thuti trang bi, c5p ph6t cho
toan nginh.

+ p6i v6i chimg thu s6 cdng cOng, cpc Thu6 er trang bi, quan l;f, sri dung,
thu h6i chimg thu s5 cdng c0ng cho cii nhdn, td chric tai Cuc Thuii vi cdc Chi cuc
Thu6 tryc thuQc khi co nhu cAu.

- Chiu tr6ch nhi$m vA tinh chinh x6c cdc th6ng tin vO thu6 bao dd nghi c6p,
thu hdi chimg thu s6.

- B0 ph0n vdn thu quin l;f, bao quan vi sri dung chimg thu s6 cta co quan,

tO chfc.

- Thgc hiQn chiS dQ qu6n ly vi sri dyng thi6t b! tuu kh6a bi mat theo chi5 d0
quAn lf bi mpt nhi nu6c b cdp dO ',Ti5i mat".

- B0 ph0n Tin hgc ldm dAu moi ti6p nhan, ri so6t, t6ng hqp y€u cAu vd qu6n
li viQc c6p ph6t, thu h6i, giao nh4n chimg thu s0 tpi Vdn phong Cuc Thui5 vd c6c

Chi cpc Thu6 tryc thuQc; Kii3m tra, gi6m s6t vi6c sri dgng chimg thu sO cira thu€
bao dfng mr,rc dich, dirng quy dlnh tai EiAu 11 euy cht5 ndy; 86o quan, luu trfr,
vpn chuy6n chimg thu si5 dim b6o an todn, b6o mflt; Hd trg vd hudng dfln c6c v6n
eC nen quan di5n chimg thu si5 t4i Cuc Thu6 vi c6c Chi cpc Thui5 trgc thuQc; Kip
thdi b6o c6o, xtr I! cdc trudng hqrp vi pham.

- Quin 1;f, luu trt c6c h0 so 1i6n quan.

Didu 9. TrSch nhiQm cria cdc Vg/don vi thuQc v} trgc thuQc co quan T6ng
cpc Thu6

- Thyc hiQn quan lf viQc d[ng kf nhu cAu, ti6p nh0n, bin giao, str dpng, b6o

quin chimg thu si5 theo quy dinh tai Quy chti niy.
+ Oi5i v6i chimg thu si5 chuy€n dirng, TOng cuc Thuis trang bf c6p ph6t cho

todn nginh.

+ o6i vdi chimg thu sti c6ng c0ng, vr;/don vi thuQc vd truc thuQc co quan

T6ng cpc Thu6 tr,r trang bi, quin 11i, sri dpng, thu h6i khi c6 nhu cAu.

- Chfu tr6ch nhiQm vC tintr chinh xdc c6c th6ng tin v6 thu6 bao dO nghi c6p,

thu h6i chimg thu s6.

- B0 ph$n Vdn thu quin ly, b6o quin vi sri dung chimg thu si5 ctia co quan,

tO chfc.

- Thsc hiQn ch6 dQ quan lf vn st dpng thitit bi luu kh6a bf mflt theo ch6 d6

qu6n lf bf mft nhi nu6c d c6p d9 "T5i mat".
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- Qu6n ly, luu trfr c6c hd so li6n quan.

- Vdn phdng c6 tr6ch nhipm t6ng hqp nhu cAu ciip phit, thu hdi chimg thu s6

chuydn dung ctn chc Vp/don vi thuQc co quan T6ng cqc Thu6 gti Cpc CNTT.

- C6c don vf tryc thu$c co quan T6ng cuc Thu6 t6ng hqrp y6u cAu c6p ph6t,

thu hdi chimg thu s6 chuy6n ding vd grii Cgc CNTT.

Didu 10. Tr6ch nhiQm cfra Cgc CNTT
Y\alA..t^,ntt\- Lim ddu m6i giao nhfln, ri so6t, t6ng hqp y6u cAu cip ph6t, thu h6i, giao

nhfln chimg thu si5 chuy6n dung cria todn nganh; 86o quan, ltru trft, vfln chuy6n

chimg thu s6 chuy6n dtng dim b6o an todn, b6o mQt; Hd trq vd hu6ng ddn c6c v6n
rX r.^ tl

c16 li6n quan <l€n chimg thu s6; Klp thdi b6o c6o, xtr ly c6c trudrng hgrp vi pham.

- Tg trang bf, quan ly, sti dqng, thu h6i chimg thu si5 cdng cQng cho c6 nhen,

td chirc tpi Cgc CNTT khi c6 nhu cAu.

- Ki6m tra, giiim s6t, theo d6i viQc str dgng, tinh hinh tuan tht ctn ci nhdn,

don vf toan ngdnh trong viQc thgc hiQn c6c quy dinh t4i Quy ch6 niy.
- Quin lf vi duy tri co sd dfr liQu vA th.t6 bao vi chimg thu s6 thuQc ph4m vi

qu6n lf.
- Thsc hiQn chii dQ quin lf vd su dpng thitit bi luu kfi6a bi mat theo ch6 itQ

qu6n lf bi mpt nhir nudc tt c6,p dO "Tisi mat".

- Quin ly, b6o quan vd dim b6o vgn hanh thi6t bi kV rd chuyOn dUng (HSM)
t dA '

ctra co quan Tdng cgc Thu6.

- Quan ly, luu trir c6c h6 so li6n quan

- HO trg vi huong d6n c6c Cuc Thui5 vi c6c Vr"/don vi thuQc, tryc thuQc co
m,l Fr"quan Tdng cgc ThuO sri dpng chimg thu s6.

- Le dAu m6i ddng ky, titip nhan, bdn giao chimg thu sd chuy6n dirng vdi Ban

Co y6u Chfnh phir (qua Cpc Co y6u Dang - Chinh quyAn).

Didu 11. Trich nhiQm cria thu6 bao

- Cung c6p c6c th6ng tin li6n quan diSn viQc c6p chimg thu s6 chfnh x6c vd

ddy d0.

- Kh6ng ec tO thdng tin li6n quan diSn chrmg thu s6, bao gdm: Th6ng tin
ddng ky, kh6a bi m4t.

- Kh6ng giao thii5t bi luu khoa bi m4t cho nguli khrlc.

- 86o quan thi6t b! luu kh6a bi m$t & noi an toin, bi mpt. Thgc hign chii d0

quin lf vi sri dgng thitit bi luu kh6a bi mat theo chi5 dQ quin lf bf mpt nhd nu6c 6
c6p d0 *TOi mft".
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- Thay AOi va qu6n ly mft khAu truy cQp chimg thu s6 ngay sau khi nhBn bdn
giao.

- Th6ng b6o kip thcvi cho thtr trucrng dur vi c6c trudng hgrp khoa bi mat bi t9
ho[c nghi ngcr bi lO, thict bi luu kh6a bi mpt bi th6t lgc, bi sao ch6p hoflc c6c

trucrng hqtp m6t an todn kh6c, thu6 bao thay d6i vf tri cdng tric ho{c nghi huu,
chtmg thu s6 htit hpn sri dr,rng, thud bao nhfn dugc yOu cAu thu hdi chimg thu s6 tu
co quan an ninh.

- 86o c6o kip thdi cho thir trucmg don v! khi ph6t hi6n c6c trulng hqrp vi
pham.

- Ddi v6i chfmg thu s5 cfia ccv quan, tO chr?c, b0 phfln Vdn thu trgc ti6p thgc
hi6n vi6c ky sti theo chi dpo cira ldnh dpo itcrn vi.

- Trong trudng hgp thu6 bao lim m6t, h6ng chimg thu s6, thu6 bao chlu
tr6ch nhiQm bOi thucrng.

Chuong III
T0 cHrIc rH-rlc HrEN

Didu 12. Tht truong c6c vg/don vi thuQc vd trgc thuQc co quan T6ng cpc

Thu6, Cgc truong CUc Thui5 cdc tinh/thenh ph6, Chi cgc tru&ng Chi cgc Thu6 chiu
tr6ch nhiQm tO chfc, b5 trf, phdn c6ng nhan sg thgc hiQn theo <hing nQi dung cria

Quy ch6 ndy.

Dilu 13. Trong qu6 trinh t6 chric thyc hiQn, n6u co kh6 khdn vudng mic, c6c

dcrn vi ph6n 5nh v€ Tdng cgc Thu6 (qua Cgc CNTT hoflc Vdn phdng) xem x6t, sria

eOi, UO sung Quy chi5 cho phu hgp./.

g cuc rRrtoNG

Bti VIn Nam
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